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1. O0mue noJio:keHUst
1.1. IIpeamer peryJMpoBanusi ATIMHUHUCTPATHBHOI0 PerjiaMeHTa

1.1.1. HacTosiuii AJMWHUCTPATUBHBIM PErIaMEHT YCTAHABIMBAET MOPSAOK
MPEAOCTABIECHNS MYHULMNAIBHON yciyru «IIoMCK 3aXOpOHEHUsI U MPEAOCTABICHUE
uHdopmaiuu o HEM» (ajmee — MyHUUUIANbHAs Ycioyra) M CTaHAapT e¢
IIPEAOCTABIIEHNs, B TOM YHUCJE C UCNOab30BaHueM DenepanbHON roCyIapCTBEHHOU
uHpOpMaIMOHHOM cucTeMbl «EqnHas cucreMa npeaocTaBieHus TOCyJapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr (cepBucoB)» (manee — III'C), mosoxxeHue O KOTOPOiA
yTBEpKJIeHO mnocraHoBieHueM IIpaBurensctBa Poccuiickoii ®enepauum ot 24
okTsi0ps 2011 roma Ne 861 «O denepabHbIX rocyAapCTBEHHBIX WHGOPMALIMOHHBIX
CUCTeMaX, OO0ECMeunBaOIIMX  MPEAOCTaBICHHE B  JJCKTPOHHOU  (opme
rOoCyAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT (OCYIIECTBICHUE (PYHKIIUMN ).

1.1.2. MyHununanbpHas ycliyra HampaBlieHa Ha MPEAOCTaBIICHUE 3asBUTEIIIO
BBIITUCKH, COJEp)Kalled OOIIeNOCTYNHbIE CBEICHHS O HAWJICHHOM  MECTe
3aXOpPOHEHUS.

1.1.3. AIMUHHUCTPATUBHBIN PETIAMEHT ONPEACIISET:

a) TpeOOBaHUS K MPEIOCTABICHNUI0O MYHULIMIIAILHON YCIYTH, BKIIIOYasi COCTaB,
MOCJIEAOBATENIBHOCTh W CPOKHM  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX IPOLEAYD,
TpeOOBaHMS K MOPSAKY OKa3aHUs yCIYTH 3asiBUTEISM;

0) mporenypy B3aUMOACUCTBUSL 3asBUTENICH C YIOJIHOMOYEHHBIM OPTaHOM
nocpenctsoM II'C, ®I'NMC «EnuHblii mopTain rocyqapCTBEHHBIX U MYHULUIAIbHBIX
yeuyr (pynakouit)» (manee — EINY), a Takke WHBIMH JOCTYIMHBIMH CIIOCOOAMH,
MPEAyCMOTPEHHBIMU 3aKOHOAATENBCTBOM Poccuiickoit Penepannu;

B) TpeOOBaHMS K MEPEUYHI0O U OPOPMIICHHIO JOKYMEHTOB, HEOOXOAUMBIX IIs
MOJIYYEHNS] MyHUIIUMIIAJIbHOW YCIYTH;

I') OCHOBaHUA U TpeOoBaHUS K HMHPOPMUPOBAHHIO 3asiBUTENEH O MOpsAKE
MPEAOCTABIEHNS] MyHULIMITAJIBHOW YCIYTH;

1) MOPSIZIOK W TMPUYMHBI OTKa3a B MpUEME JOKYMEHTOB M TMPEIOCTaBICHUU
MYHULHANAIbHON YCIIyTH;

€) TpeOoBaHUS K Pe3yabTaTy OKa3aHWs MyHUIIUMIIAJIBHON YCIyTH.

1.1.4. Hactosiuii ~ AJIMUHUCTPATUBHBIM  perjaMeHT  o0s3aTeieH I
UCIIOJIHEHHSI  JOJDKHOCTHBIMU — JIMUAMH  YIIOJJHOMOYEHHOI'O  OpPraHa MECTHOIO
caMmoymnpasiieHus (namee — VYIOJHOMOYEHHBIM OpraH), B BEAEHUM KOTOPOIo
HaxoJsATCAd BOMNPOCH Y4Y€Ta MECT 3aXOpPOHEHMI, a TakKK€ pacIpoCTpaHsSeTCs Ha
3asBUTeNnEi, 0OpaTUBLIMXCSA 32 MMOJYyYCHUEM MYHUIIUIIAIBLHON yCIIyTH HA TEPPUTOPUU
MYHHUIIUIIAJILHOTO 00pa30BaHUsl.

1.2. Kpyr 3asBureJiei

1.2.1. 3asBuTENsIMM Ha TOJly4eHHME MyHULMNaIbHOM ycayru «llomck
3aXOpPOHEHHUA U TMpenoCcTaBieHne HHPOPMALIMU 0 HEM» SBISIOTCS (U3UYECKUE JIUIA
(manee - 3asBUTENN).
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1.3. llopsinok HH(POPMHUPOBAHUS O NPEIOCTABICHUN MYHUIIUNIAJIbHOM YCIYIH

1.3.1. UupopmupoBanne  3asBuTeNe O  TOPSAAKE  MPEIOCTABICHUS
MyHHUITUTIATbHOW yciayru «llonck 3axopoHeHUs W TpeAocTaBiieHne WH(OpMaIuu o

HEM, OCYIIECTBISETCS Y10JTHOMOYEHHBIM OpraHom IOCPEJICTBOM
pa3MeIeHUs/ IPeI0CTABICHHS] HH(POPMAIIUHN:
a) Ha EIIT'Y;

0) Ha ouIMaTEHOM caiiTe YIOJIHOMOUYEHHOTO OpraHa;

B) Ha MH(OPMAIIMOHHBIX CTEHJIaX B MOMEIICHUSIX YMOJIHOMOUYEHHOIO OpraHa
o aapecy: KpacHonmapckuii kpaii, TemMprokCkuil paiioH, CTaHMIA 3allOpOXKCKasi, Y.
Jlenuna, 22;

r)no TtenedoHy  CHOpPaBOUHOM  CHYKObl  YIMOJIHOMOYEHHOTO  OpraHa:
+7(86148)77-4-47,

n)B Mectax WHPOPMUPOBAHHWS B  MHOTO(YHKIIMOHAIBHBIX  IIEHTPAX
MPEAOCTABIEHUS TOCYIApCTBEHHBIX U MYHUIIUINAIBHBIX ycayr (manee — M®II) npu
HAJIMYUU COOTBETCTBYIOLIETO COMIALIEHUS O B3auMoAeucTBUM Mexay MOL[ wu
YIOTHOMOYEHHBIM OPTraHOM;

€) HENOCPEACTBEHHO MpU JIMYHOM InpuemMe 3asBUTENI B  [yKas3aTb
HAaMMEHOBaHHE YIIOJIHOMOYEHHOTO OPraHa, MPeaoCTaBsAomero ycuyry | mim MOII;

K) 1o TenedoHy B YHOIHOMOYEHHOM oprane nin MOIL;

3) B HMHBIX MecTax HWH(OpMUpOBaHUS 3asBUTENIEH O MPEAOCTABISIEMBIX
MYHUIIMNIAIBHBIX yCIyrax/cepBucax.

1.3.2. Uudopmanusa o nperocTaBiasieMoil MyHUIIMIAIBHON yCIIyTe U Crocobax
e€ MoJy4yeHus: JAOCTyIHA MPHU JIMYHOM OOpallleHuu 3asiBUTENS B Y ITOJIHOMOYEHHBIN
opran mno anpecy: KpacHogmapckuii kpail, Temprokckuili pailoH, CTaHHUIA
3anoposxckas, yi. JIeHuHa, 22, a Takke Mnpu nojade 3aspiaeHus nocpeacrsom EINNY.

1.3.3. Ha odunuansHom caiiTe YTHOJHOMOYEHHOTO OpraHa, a TakkKe Ha
UH(POPMAIIMOHHBIX CTEHAAaX U MHBIX MECTaX MH(POPMHUPOBAHUS Pa3MEILAIOTCA:

a) rpaduK paboThl YIOJTHOMOYEHHOTO OpraHa U npuéma 3asBUTEICH;

0) mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl TOJYYCHHUS MYHHUIIUITATbHON
YCIIYTH;

B) TpeOoBaHMs K O(hOPMIICHHIO 3asBJICHUI U UHBIX TOKYMEHTOB;

I') KpyT 3asBUTEIIEH;

1) CPOKH MPEAOCTABICHHUS] MyHUIIUNAIbHON YCIYTH, BOBMOXKHBIE PE3YJIbTAThI U
MOPSAOK UX MOJyYCHUS;

€) OCHOBaHUS ISl OTKa3a B MpUEME JOKYMEHTOB M B TPEIOCTaBICHUU
MYHULHNAIbHON YCITyTH;

K) uHoOpMaIMsg O TMOpsAAKEe JocyAeOHOro (BHECYAeOHOTo) OOXKaJIOBaHMS
pemieHuid W aeucTBuil (0e37eHCTBUS) JIOJDKHOCTHBIX JIMI] MPU TPEAOCTaBICHUU
MYHULIUNATBHON YCITyTH;

3) hOpMBI 3asIBICHUN U PEKOMEHIAIIUH 110 UX 3aM0JIHEHUIO.

1.3.4. UupopmupoBanue 3asBUTENCH OCYIIECTBISICTCS Ha 0O€3BO3ME3IHOMN
OCHOBE Kak B (opMe KOHCYIbTUPOBaHHS TMpPH JUYHOM OOpalieHUH B
YnonHoOMOYeHHBIM oOpraH, Tak W nocpeactsoM EIII'Y, snekTpoHHONW mOYTHI U
TeneOHHBIX 00palleHHi.
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1.3.5.1lpu otBetax Ha TeneOHHBbIE 3BOHKM WM UHBIE OOpalleHus
YIIOJTHOMOYEHHBIHN CITyKaIuid 00s13aH:

a) Ha3BaTh CBOIO JIOJDKHOCTb, (DaMUITUIO, UM, OTYECTBO;

0) B BEXJIMBOM W KOPPEKTHOM ¢opMe MpeaocTaBuTh HHGOPMAIUIO 10
BOTIPOCaM, OTHOCSIIIUMCS K MPEIOCTABICHUIO MYHHUITUTIAIBHON YCITyTH;

B) MPY HEOOXOIMMOCTH HANPaBUTh 3asBUTEISI K KOMIIETCHTHOMY CIICIIHAITUCTY
1100 MPEATIOKUTE YIOOHOE BpeMsl [IJIsl IOBTOPHOTO OOpaIieHusl.

1.3.6. loctyn k mnyonuyHoW uHQOpPMAIMM O MYHUILIMIAJIBHOW YCIyre He
TpeOyeT perucTpaluu, aBTOPHU3AINH, IPEJOCTABICHHUS MMEPCOHATbHBIX JaHHBIX WIH
OILIAThI CO CTOPOHBI 3asIBUTEIIS.

1.3.7. YionHOMOYEeHHBIW OpraH  o0OecleuyrnBaeT BO3MOXHOCTh  IOJAYU
3asBJICHUH O MPEIOCTABICHUN MYHULIUIIAIHLHON yCIYTH ABYMS CIIOCOOaMHU:

a) MOCPEACTBOM OOpaIeHus B Y TOJTHOMOYEHHBIN OPTaH;

0) nocpencteom EIITY.

1.4. TpeOGoBaHUsA K MYHULIMIIAJIBLHOM yCJayre

1.4.1. Mynununanenast yciayra «lIlouck 3aXOpOHEHHsI W MPEIOCTABICHUE
uHbopMaluu 0 HEM» MPEAOCTaBIsIeTCS 3asBUTEII0 HA OCHOBAHUU 3asBICHUS
(oOpareHus1) B COOTBETCTBUU C LIETBbIO OOpalleHus, ONMpeaeasieMo Ha OCHOBaHUU
IPU3HAKOB  3asiBUTEIS, BBISIBJIECHHBIX B peE3yJibTare AHKETHUPOBAHUS
(npodunupoBaHus), MPOBOAUMOr0 YOTHOMOYEHHBIM OPTaHOM, a TaKXke UCXOJs U3
TpeOdyeMoro pe3ysbrara e€ nNpeaoCTaBICHUS.

1.4.2. Ilpu3znaku 3asBUTENS BKJIIOYAIOT B CceOs JaHHBIE, TOJIyYEHHBIE IIPHU
obopmienun 3aspieHuss Ha EII'Y nubo mpu nuuHOM oOpalrieHuu 3asBUTENS B
YTOJTHOMOYEHHBIN OpPraH.

1.4.3. Uenp oOpamieHuss 3a MNOPEAOCTABICHUEM MYHUIUINAIBHON yCIyTH
ompejensercs aBToMaTHyecku mpu oOpamenun mocpeactsom EIIY  mm6o
JOJDKHOCTHBIM JIMIIOM TpPH JUYHOM OOpallleHud B pe3yJbTaTe COMOCTABICHHUS
IPEICTABICHHBIX 3asBUTENIEM CBEICHHUI CO CIETYIOUMMU XapaKTEPUCTUKAMMU:

a) craryc ((puznueckoe JuI);

0) ocHoBaHue oOpatieHus (MoIydeHHe BHITUCKU, CoAeprKalle nH(opMaluo o
HalJIEHHBIX MECTaX 3aXOPOHEHMS);

B) HAJIMYME HEOOXOJUMBIX CBEIEHUI, JOKYMEHTOB U IOJHOMOYUHN IS
MOJIyYeHHUS] MyHUIIUIAIBHON YCIIYTH B COOTBETCTBUHU C LIETIBIO OOpaIlleHUS.

1.4.4. Pe3ynbTaT npeAaocTaBlieHUs] MYHULMNAIBHON yCIyrd (GOpMHUpYETCs Ha
OCHOBaHMM IIeJIM OOpallleHus, YKa3aHHOW B oOpalieHuu 3asBUTENA, U MOXKET
BKJIIOYATD:

a) BBIMHUCKY ¢ MH(OpMaIMel 0 HAIEHHBIX MECTaX 3aXOPOHEHUS;

0) MOTHMBUpOBaHHOE pelleHue 00 OTKaze B NpUEME JTOKYMEHTOB WM B
[PEIOCTABIEHUN MYHUIIUNIATBHOW YCIIyTH.

1.45.B ciuyyae mnopgaum 3asBieHus nocpeactBoMm EIIY  pe3ynbrarhl
IPEIOCTABIECHUS MYHUIMNAIBHOW YCIYT'M IOCTYNAKOT 3asgBUTENIO B 3JEKTPOHHOM
dbopme, OANMMCAHHON ANEKTPOHHOHN moanuchio (nanee — YKOII) ynomHomodeHHOTO
JOJKHOCTHOTO JINLA.
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1.4.6. B cmydae nuuHOrO OOpamieHus 3asBUTENS B YITOJTHOMOYCHHBIM OpraH
pe3yNbTaThl MPENOCTABICHNS MYHHIIMIIATHHOW YCIYTH BBIJAIOTCS Ha OyMa)kKHOM
HOCHTEJIE, a TI0 KEJIaHUI0 3asBUTEINS — B 3JICKTPOHHOU popme.

2. CtanaapT npeaocTaBjieHuss MyHUIMIAJIbHON YCIyTH

2.1. HaumeHoBanue MyHuuunaipHod yeiuyru: «llouck 3axopoHeHus u
npenocTaBieHrne nHOOpMAIN 0 HEMY.

2.2. HaumeHoBaHnne  YNONHOMOYEHHOTO  OpraHa,  MPEedOCTaBIIAIOLIErO
MYHULUNAIBHYKO YCAYry: AJIMHHUCTpalus 3arnopoKCKOTO CEJIbCKOrO IOCEICHUS
TeMprOKCKOro MyHUIIMIIAJILHOTO parioHa KpacHogapckoro kpas.

2.3. YnoJHOMOYEHHBINA OpraH He BIIpaBe TpeOoBaTh OT 3asiBUTEIIS:

a) IpeJACTaBJICHUS JOKYMEHTOB M HH(OpPMAILIMK MO0 COBEPIICHUS KaKUX-JTH00
JNEWCTBUHM, €CIM HUX MNPENOCTABICHUE WIH COBEPIICHUE HE NPELYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBBIMU aKTamu, YKa3aHHBIMU B HACTOSAILEM
AJIMUHUCTPATUBHOM PETJIaMEHTE;

0) ocymiecTBIeHUS JEHCTBUI, B TOM YHCIIE COTJIACOBAaHUMN, HEOOXOIUMBIX JIJIs
MOJTYYCHUSI MYHHUIIUTTAIBHON YCITYTH W CBS3aHHBIX C OOpaIllleHUeM B WHBIE OPTaHbI U
OpraHu3alliy, 3a UCKJIIOYEHHUEM IMOJIYYEHHS YCIAYyr M JIOKYMEHTOB, YKa3aHHBIX B
[lepeune ycnmyr, KOTOpbHIC SIBISIOTCS HEOOXOMUMBIMH W 00S3aTEIbHBIMHU IS
NpPEAOCTaBICHNUS  MYHUIUNAIBHBIX  YCIYT, YTBEPKJACHHOM IOCTAHOBJICHUEM
aAMUHUCTPALMKU 3allOPOKCKOTO CEIIbCKOTO IMoceseHnus: TeMprokckoro paiiona ot 14
anpensa 2020 roga Ne43 «O nopsiake AesTeTbHOCTH OOIIECTBEHHBIX KIaAOuII Ha
TEPPUTOPHUH 3aMOPOKCKOTO CEIIbCKOTO MOceNeHns TeMpIOKCKOro paioHay;

B) IPEJICTABIICHUA JOKYMEHTOB W HMH(GOpMAIMK, KOTOpble HaXOASATCS B
pPacIoOpsHKEHUH OPraHOB, MPEIOCTABIIONIMX TOCYJAPCTBEHHBbIE U MYHULUITAIbHBIC
YCIIyTH, UHBIX TOCYIAPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOT'O CaMOYTPABJICHUS JINOO
MOAKOHTPOJIBHBIX UM OpraHU3aluii, 3a UCKIIOUYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B
nepeyeHb, ONpeeeHHbIN YacThio 6 ctathu 7 DeaepanbHOro 3aKoHa OT 27 HIOJs
2010 r.
Ne  210-®3 «O6 opraHuzanudyd  OPEJOCTABICHUS  TOCYNApPCTBEHHBIX U
MYHULIUNANIbHBIX YCIyr». 3asBUTENIb BIPABE MPEJACTABUTh TaKUE JIOKYMEHTHI U
CBEJICHUS 1T0 COOCTBEHHOW WHUIINATUBE;

) IPEACTaBICHUS  JOKYMEHTOB W  HMH(POpMAlUM, OTCYTCTBHE  WJIU
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IPU I[E€PBOHAYAIBLHOM OTKa3e
YHOMHOMOYEHHOTO opraHa B HOpu€ME  JOKYMEHTOB, HEOOXOAUMBIX  JUIS
MPEIOCTABIIEHUSI MYHULIUNIAJILHOM yCITyTH, TMOO0 B IPEIOCTABICHUU MYHUIIUTIAILHOM
YCIIYTH, 3a UCKIIFOUEHUEM CITy4aeB, YCTAHOBJIEHHBIX 3aKOHOIaTEIbCTBOM;

1) IpeJCTaBiIeHUs Ha OyMa)XHOM HOCHUTENE JTOKYMEHTOB M HH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEeHbl B  YCTAHOBJICHHOM
3aKOHOAATEIbCTBOM TMOPSJKE, KpOME CIlydaeB, KOrJa HAHECEHHE OTMETOK Ha
JOKYMEHTBI JTMOO0 WX U3BIATHE SBISICTCS HEOOXOIUMBIM YCIOBHEM IMPEIOCTABICHHUS
MYHULUNAIBHOUN YCITYTH;

€) MpEeoCTaBIEHUS JAOKYMEHTOB, MOJTBEPKIAIOIINX POJCTBO, MOTHOMOYUS
WJIU UHTEPEC K 3aXOPOHEHHUIO.
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2.4. Pe3yJbTaT npeaocTaBjieHUsI MyHHIMNAJIbHON yCIyTH

2.4.1. Pe3ynpraroM NpenocTaBieHUs MyHHIMOanbHOW ycimyru «llomck
3aXOpOHEHUS M TpPENoCTaBlieHuE HH(OpMaNUU O HEM» SABIAETCS MPEAOCTaBICHHE
3asiBUTEIIO BBIMTUCKHU, COJEPIKaIIe 00IIeJOCTyTHbIE CBEACHHS O HAlICHHOM MECTe
3aXOPOHEHUS.

2.4.2. Pe3ynprar MNpEAOCTAaBICHHUS MYHULMIIAIBHOM  YCIYTH  BBIOAETCS
3asBUTENIO:

a) Ipy JINYHOM OOpalieHnu — Ha OyMa)XHOM HOCHUTENE, MOAINMCAaHHOM
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM (C II€YaThiO IPU HAJIUYUK);

0) npu mnomaue 3asBieHus mnocpeactsom EIIIY — B dopme anekTpoHHOTO
NOKyMeHTa, noanucasHoro Y KOII yrosHOMOYEHHOTO JOKHOCTHOTO JIMIA, KOTOPBIH
HaMpaBJIseTCs B JINYHBIA KaOMHET 3asiBUTEIIS.

2.4.3. Pe3ynbTaThl NPeAOCTaBICHUS MyHHUIMIIATILHON YCIIYTH O(POPMIISIFOTCSI:

a) Ha OJIaHKaX YCTAHOBJIEHHOTO oOpa3ia YTMOJTHOMOYEHHOTO oOpraHa (s
OyMa)KHBIX TOKyMEHTOB);

0) B 2JIEKTPOHHOH (hopMe M0 YTBEPKAEHHOMY (popmarTy.

JIOTOIHUTENBHO K crmoco0aM, YKa3aHHBIM B MOAMYHKTaXx «a» U «O»
HACTOSIIIETO IMyHKTA, CBeICHUA O XO0/1e NMpeI0CTaBJIeHUs MYHHIHMIIAIBHON YCJIYIH
U Ppe3yJibTaTaX ee MNPeAOCTABJICHUSI HANPABJIAKTCH B JHYHbIA KaOuWHeT
3asButeass Ha EIIT'Y He3aBucuMO 0T cmocoda oOpameHusi 3asiBUTeJsT 3a
MOJIyYeHHEeM yCIyrd U (pOpMbI NpeIoCcTaBIeHUs Pe3yJIbTaToB yeayru. IIpu stom
HalpaBJIeHHe  yBeIOMJIeHMH  (MH(OPMHUpPOBaAHHME O CMEHe CTaTyCOB)
OCYILLeCTBJIsACTCS HCKJIIOYHUTEJIbHO npu HAJIMYHUH y 3asBureis
3aperuCTPUPOBAHHOIO JUYHOTrO kadunera Ha EIITY.

2.4.4. ®opMbl JOKYMEHTOB pa3MEIIAOTCs Ha O(QUUUaNbHBIX pecypcax
YNOJIHOMOYEHHOTO OpraHa.

2.4.5. B ciayuae oTkaza BBIAAETCS MOTHUBHPOBAHHOE pEIICHHE 00 OTKasze C
00s13aTeNbHBIM YKa3aHUEM MPUYUH, CCHUIKOM Ha HOPMATHUBHBIC MPABOBBIE AKTHI U
pa3bpsicHeHHEM mnopsaka oOxanoBanus. [Ipu nomaue 3asBnenus nocpeacrsom EINTY
OTKa3 HampaBisieTCsl B JIMYHBIA KaOMHET 3asBUTENs B (POpMe 3IEKTPOHHOTO
JNOKyMeHTa, nognucadHHoro YKOII ynmoasHOMOYEHHOTO JOKHOCTHOTO JIULIA.

2.5. Cpok npenocTaBjieHus] MyHUIIUNIAJIbHOH YCJIYTH

2.5.1. Cpok npenocTaBiaeHus MyHUIUNAJIBHON ycinyr «llorck 3axopoHeHUs n
npenocTaBiieHne HHGOPMAIMU O HEM» COCTABIISICT:

a) B clydae dJIEKTPOHHOTO TOMCKA M0 OIM(POBAHHBIM JIaHHBIM B peectpe — 1
(omuH) pabounii eHb C MOMEHTA TIOCTYIUICHHS 3asBJICHUS,

0) B city4ae pyqHOTO MOMCKa HHPOPMAIMH O 3aXOPOHECHHH (C y4ETOM PYyUHOTO
noucka B OyMaKHbIX apxuBax) — He Ooisiee 60 (mectuaecarn) pabodyux JHEH C
MOMEHTA MTOCTYIUICHUS 3asIBICHUS.

2.5.2. Cpok mpeaocTaBiIeHHs] MyHUITUTIATBHON YCIYTH HCUUCISIETCS C MOMEHTA
MOCTYIUICHHUSI 3asBIICHUS U BCEX HEOOXOAMMBIX JOKYMEHTOB B YIIOJIHOMOYEHHBIH
Opras.
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2.5.3. Uadopmaniuss 0 cCpokax MPEAOCTABICHUS MYHUIUMAIBHONW YCIyTH
JOBOJUTCSL IO CBEIEHUs 3asBUTENCH, BKIIOYAs pa3MelleHHe Ha OQUIIMATBHBIX
pecypcax YIOJIHOMOYEHHOTO OpraHa.

2.6. IIpaBoBbIe OCHOBaHUS JJI51 MPEAOCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH

2.6.1. IlpenocraBnenne MyHuLMnaidbHOW yciayru «llonck 3axopoHeHHs U
npenocTtaBieHue WHGOpPMALKUKU O HEM» OCYIIECTBISETCS B COOTBETCTBHH CO
CIEAYIOUIMMHA HOPMAaTUBHBIMU ITPABOBBIMU aKTAMMU:

a) I'paxxmanckuii kogeke Poccuiickoit denepannu;

0) ®enepanbHbiii 3akoH OoT 12 sHBaps 1996 1. Ne 8-®3 «O morpebeHun u
ITOXOPOHHOM JEJIEN;

B) ®enepanbubiii 3akoH ot 27 wutona 2010 r. Ne 210-d3 «O6 opranuzaruu
MPEAOCTABIEHHUS TOCYIAPCTBEHHBIX 1 MYHULMITAJIBHBIX YCIIYI»;

r) ®enepanpHbiii 3akoH OoT 6 OkTsAOps 2003 1. Ne 131-d3 «O6 o6mmx
IIPUHLANAX OPTaHU3aLMKU MECTHOTO camoyIpasieHus B Poccuiickon denepannmy»;

n) ®enepanbubiii 3akoH 0T 6 ampens 2011 . Ne 63-@3 «O06 snexTpoHHOU
MOJMKICHUY;

e) Genepanpubiii 3akoH oT 27 utona 2006 . Ne 149-d3 «O6 undpopmarmu,
WH(OPMAIIMOHHBIX TEXHOJOTUSAX U O 3aIUTe WHPOpMAITUNY,;

k) @enepanpHplii 3akoH OT 27 uronst 2006 r. Ne 152-@3 «O nepcoHaNbHBIX
JAHHBIX»;

3) [locTtaHoBneHHE [IpaBuTenbcTBa Poccuiickon denepauuu
or 8 wmroHa 2011 1 Ne 451 «O6 wuHdpacTpykType, oOecreunBaronen
MH(OPMAIIMOHHO-TEXHOJIOTMYECKOE B3aUMOJECHCTBUE HH(POPMALIMOHHBIX CHUCTEM,
UCIIONb3YEMBIX JJIS MPENOCTABIEHUS TOCYAapPCTBEHHBIX U MYHUIIMNAJIBHBIX YCIYyT U
UCIIOJIHEHUSI TOCYJApPCTBEHHBIX M MYHUUMIAIBHBIX (DYHKUMA B AIIEKTPOHHOM
bopmey;

n) IlocranoBnenne IlpaButensctBa PD ot 24 oxtaops 2011 . N 861
«O benepanbHbIX rOCYIapCTBEHHBIX UH()OPMAITMOHHBIX CUCTEMAX,
o0ecreunBaIuX NPEeJOCTaBICHUE B 3JIEKTPOHHOM (opMe TroCydapCTBEHHBIX U
MYHHUITUTIATIBHBIX YCIIYT (OCYIIEeCTBICHUE (PYHKITHIA)»;

K) IlocTanoBieHue IIpaBurenbcTBa Poccuiickoin denepannun
oT 9 ¢despans 2012 . Ne 111 «O06 31eKTpOHHON MOANUCH, UCTIONB3YEMON OpraHaMu
VCIIOJTHUTEIBbHOM BJIACTU U OPraHAMU MECTHOTO CaMOYIIPABIICHUS IIPU OpraHU3aluu
AIIEKTPOHHOTO B3aMMOJICUCTBUS MEXIY COOOW, O TOpAJIKE €€ MCMOJIb30BaHUA, a
Takke 00 YCTAaHOBJIEHUU TPeOOBaHUN K OOECIEUEHUI0 COBMECTUMOCTU CPE/ICTB
AIIEKTPOHHOU MOJIUCHY;

1) IlocranoBnenue IlpaBurensctBa Poccuiickoit ®deneparuu ot 16 mexadps
2022 1. No 2338 «O06 yrBepxkaenun llomoxxenuss o eauHou 1mudpoBoi miardopme
Poccuiickon ®enepanmu «locTex», 0 BHECEHHMM HW3MEHEHMU B IIOCTAHOBJICHUE
[IpaButensctBa Poccuiickoit ®@enepanuu ot 6 utong 2015 . Ne 676 u npuzHaHuu
YTPAaTUBIIUM CHJIy TMYHKTa 6 W3MEHEHHWH, KOTOpbIE BHOCATCS B TpeOOBaHUS K
NOPSAZIKY CO3/IaHHsI, PA3BUTHS, BBOJA B 3KCIUIyaTallMIO, SKCIUTyaTallud W BBIBOAA U3
OKCIUTyaTallid TOCYIapCTBEHHBIX HWH(OPMALMOHHBIX CHUCTEM U JalIbHEHIIEero
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XpaHEeHHs cofepiKaiieiics B ux 0a3ax JaHHBIX WHOOpPMAIMK, YTBEPKICHHBIX
noctaHoByieHueM IIpaButenscrBa Poccuiickoii @eneparuu ot 11 mas 2017 . Ne
555»;

M) [TocTanoBnenue [IpaBuTenbcTBa Poccuiickou Odenepannun
or 7 uroHsa 2022 r. Ne 1040 «O denepanpHOl rocynapcTBEHHON reorpaduyeckoi
uHpopmanmonnont cucreme «Emgunas 1mdposas minardopma «HarnmonanbHas
cucTeMa NpOCTPAHCTBEHHBIX JAHHBIX);

2.6.2. TekcThl HOPMATHUBHBIX MTPABOBBIX AKTOB pa3MENIAOTCs HA OUIIUATIBHBIX
pecypcax YTOJIHOMOYEHHOIO OpraHa.

2.7. CocTaB u cioco0bI NOJAYH 3asiBJIeHUA (00palleHNs1) HA MPeA0CTABJIEHHE
MYHUIMNAJIBHON YCIYyTH

2.7.1. 3asBnenue (oOpallleHnue) Ha MPEJOCTABICHUE MYHMIIMMNAIbHOU YCIYTH
«ITouck 3aXOpOHEHHMsI U MpeloCTaBIeHUE HHPOPMALIUU O HEM» MOXKET ObITh MOAAHO
3asButenem nocpeactsoM EINTY wnu npu nuuHoM oOpalieHud B Y MOJTHOMOYEHHBIN
opra.

2.7.2. CocraB 3asBieHus (0OpalieHus):

a) haMuusi, UMs1, 0TYECTBO (MPU HATUYUN) 3asBUTEJIS;

0) ceenenus o 3asButene (Homep TenedoHa, aipec AMEKTPOHHOHN MOYTHI, apec
pPETUCTpallud TIO0 MECTy >KUTENbCTBA, aJpec MecTa (PAKTHUECKOrO MpPOKUBAHUS
(Yka3pIBaeTCs IIPU HECOBMAJACHHUH C aIJPECOM PETHCTPALINN));

B) JaHHBIC IOKYMEHTA, YJO0CTOBEPSIONIETO JINIYHOCTh 3assBUTEIIS,

r) na(opMaIrs 0 BEIOpaHHOU 1e 00paIeHus;

1) CBEIEHUA O 3aXOPOHEHHOM (PErHoH, HACEJNEHHbI MyHKT (mpu
HEOOXOJMMOCTH, OJMH HWJIM HECKOJIbKO), JlaTa CMepTH (MpU HAIW4YuK), HamMuius,
UMsl, OTYECTBO (IIPU HAJTUYUH), JaTa POKIACHUSA).

2.7.3. K 3asBneHuro (0OpalleHUI0) MpHiararoTcs (B 3aBUCUMOCTH OT IIEHU
oOpamieHusi)  JOKYMEHThI,  yKa3aHHble B  MyHKTe 2.8  HACTOSILEro
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

2.7.4. OcobeHHOCTH TTOa4M B JIEKTPOHHOU (hopme:

a) 3asBJICHUE OTIPABISAETCS C HCIOJIB30BAaHUEM MOATBEPKAEHHON YUETHOM
3anucu B ECUA;

0) Bce JeWcTBUA BBINOJHIIOTCS uepe3 HHTep(deic IJUYHOro KaOuHeTa
nocpeactsom EINTY.

2.7.5. OcobeHHOCTH MoJa4yu Ha OyMaKHOM HOCHUTEJIE:

a) TOKYMEHTBI TOMAIOTCS JINYHO; KOMMHUHU MPUOOIIAIOTCS K JACNY, OPUTHHAIIBI
MIPENBSBIISIOTCS IS CBEPKH;

0) 3asBJICHME  COCTABJISIETCS IO  YCTAHOBJIGHHOM  ¢dopme,  00pa3libl
pa3MerarTcs Ha 0oQUIMAIBHBIX pecypcax YIOJIHOMOYEHHOTO OpraHa.

2.7.6. Peructparnus 3asBiieHus (oOpaiieHus):

a) mpu nojade 3asBieHust (oOparmieHus) nocpeactsom EIIY peructpamus
OCYIIECTBIISIETCSI ABTOMAaTUYECKU C MOMEHTA IMOCTYIUIEHHUS] B CUCTEMY, 3asBUTEIIO
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HAPABIISIETCS 3JICKTPOHHOE YBEAOMJICHHE B COOTBETCTBHM CO CTATyCHOW MOJEIBIO
ycayru B [II'C;

0) npu JTUYHOM Tomaye 3asBieHUsA (OOpalleHus1) perucTpaius MPOU3BOIUTCS
JOJIKHOCTHBIM JIMLIOM B JIEHb IpUEMaA JIOKYMEHTOB, 3assBUTEIIO BBIIAETCS paCIHCKa C
JTaTOM ¥ HOMEPOM PETUCTPALIUH.

2.7.77. JJoKyMeHT, MOATBEPKAAIOIINN MPUEM 3asIBIICHUS U TOKYMEHTOB:

a) Mpu MojAaye B EKTPOHHOU (hopMe MOCTYyNAET MEKTPOHHOE YBEIOMIICHHUE B
TUYHBIN KabuHeT 3agsuteis Ha EINTTY;

0) mpu JNUYHOM OOpaIlEeHMH NPEJOCTABIAETCS paclucka Ha OyMa)XHOM
HOCHTEJE.

2.7.8. JIonoJTHUTEIBHBIC TTOJIOKCHUS:

a) BO3BpaT 3asBJICHUS 0€3 pacCMOTPEHHS BO3MOXKEH TOJNBKO  TPHU
HECOOJIIOJICHUM YCTAHOBIIEHHBIX TpeOOBaHUU C 00s3aTEIBHBIM YBEIOMIICHUEM
3asBUTENs O NPUYMHAX BO3BpaTa M IMEPEYHEM HEOOXOJIMMBIX JEHUCTBUN IS
YCTpaHEHUs HapyLICHU;

0) Bce (hopMBI 3asBIICHUM, TIEPEUCHh HEOOXOIUMBIX JOKYMEHTOB, TPEOOBaHUS
K X O(QOpMIICHHIO pa3MeIlaloTcs Ha OQUIHMAIBHBIX pecypcax YIMOJTHOMOYEHHOTO
oprasa.

2.8. IlepevyeHb TOKYMEHTOB, HEOOXOAUMBIX /Il PEI0OCTABJIECHUS
MYHUIMTIAJIBHOH YCJIYTH

2.8.1. [Ins mpenocraBieHuss MyHUIMIAIBHON ycinyru «llouck 3axOopoHeHMs U
npenocTaBieHue uHpopManuu o HEM» 3asBUTENb MPEACTABISET CIEAYIOIINE
JOKYMEHTBI:

a) 3asBJICHUE O MPEJOCTABICHUN MYHULMIAIBHON yCIIyTH (110 YCTAHOBJIEHHOU
dbopme, npunoxenue 1);

0) TOKYMEHT, YAOCTOBEPSIOMMKA JTUYHOCTh 3asBHUTENS (ITACIOPT TpakJIaHHHA
Poccuiickoit @enepanyy WM HHOM TOKYMEHT, YIOCTOBEPSIIOUIUI JINYHOCTH ).

2.8.2. YIOJTHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIS:

a) IPEIOCTaBICHUA JIOKYMEHTOB M HMH(POpMAIM, HE BKIIOYEHHBIX B
HACTOSAIINMNA UCYEPIIBIBAIOIINN [TIEPEUYCHb;

0) mpeocTaBleHUsl JOKYMEHTOB, KOTOpbIE€ HAXOASATCS B PacHoOpsHKEHUU
OpraHoOB, NPEIOCTABIIOIIMX TOCYAAPCTBEHHbIE W MYHMIMIIAJIbHBIE YCIYTH, JINOO
MHBIX TOCYAAPCTBEHHBIX OPIraHOB WM OPraHM3alui, 3a HCKIKYECHUEM CIIy4acs,
YCTaHOBJIEHHBIX 3aKOHOZAaTeNbCcTBOM Poccuiickoit ®enepauun (3asiBUTENb BIIpaBe
PEICTaBUTh TAKUE TOKYMEHTHI 10 COOCTBEHHOW MHUIIMATHUBE);

B) IOKYMEHTOB, OTCYTCTBUE WM HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINUCH
OpU [EepBOHAYaJbHOM OTKa3e B IIPUEME JIOKyYMEHTOB, HEOOXOOUMBIX Jis
IPEIOCTABICHUS! MyHHUIIMITATILHON YCIYTH, TUO0 B caMOil ycayre (3a UCKIIOYEHHEM
CJIy4aeB, MPSIMO MPEAyCMOTPEHHBIX (eiepalibHbIM 3aKOHOJATEILCTBOM);

r') JOKYMEHTOB M HMH(OpMAaIMU, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBepEeHbl HAJUICKAIIMM O0pa3oM B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanum.
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2.8.3. Bce ¢op™mbl 3asBiIeHHH W TEPEYHHU JOKYMEHTOB pa3MEHIaloTCs Ha
o(unmanbHEIX pecypcax YTOJIHOMOYEHHOTO OpraHa.

2.9. IlepeyeHb OCHOBAHMH /IVISl 0TKAa3a B IPHUEMeE JTOKYMEHTOB, HEO0OXO0IMMbIX
JJIS1 MPeA0CTABJIEHUS MYHUIIUNIATbHOM YCJIYTH

2.9.1. OcHoBaHMSMH [JIs1 OTKa3a B MpuUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
IPEeIOCTaBICHUSI MyHUIIMNATbHOU yeinyru «Ilouck 3axopoHeHus U MpeaocTaBiIeHHE
UH(pOpPMaLUU O HEMY, ABIISIOTCA:

a) MPEACTABICHUE HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IUIs
pacCMOTpeHMsI 3asBI€HHS O IPENOCTABICHUUM MYHULIMNAIBHOW YCIYrM B
COOTBETCTBUH C IYHKTOM 2.8 HAcTOSIEro AJIMHUHUCTPATUBHOIO perjiiaMeHTa, JIM0o
HECOOTBETCTBHUE IPECTABICHHBIX TOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBAHUAM I10 UX
ohopMIICHUIO;

0) mpenocTaBlieHUuE JOKYMEHTOB, YTPATUBLINX IOPUANUECKYIO CUITYy HA MOMEHT
oOpallieHusi 3a MYHHUIMNAJIBbHOM YyCiayrod (Hampumep, HCTEK CpOK JAeHCTBHS,
JOKYMEHT OTMEHEH WJIH MPU3HAH HEICHCTBUTEIBHBIM);

B) IIPEJICTaBJICHUE JOKYMEHTOB, COAEp)KAIIUX IMOAYMCTKU, UCTPABICHUS, HE
YAOCTOBEPEHHBIE B TOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM PoccHuiicKou
Oenepanuu;

I') HEKOPPEKTHOE 3arojHEHHE O0O0s3aTeNbHbIX HWHTEPAKTUBHBIX TMOJEH B
3asBieHud Ha EINI'Y win Hamuuue ommOOK, B TOM YKCIE B JOKYMEHTaX, MOJAaHHbIX
3asiBUTENIEM, HEOOXOAUMBIX ISl IPEAOCTABICHNS MyHULIMITAILHON YCIIyTH;

1) TOCTYIUIEHWE 3amlpoca, AaHaJOTMYHOIO paHEe 3aperUCTPUPOBAHHOMY
3a1pocy, CPOK MPEJOCTABICHUS YCIYTH 110 KOTOPOMY HE UCTEK;

€) JOKYMEHTBI COJEpKAT MOBPEKACHUS, HAINYUE KOTOPHIX HE IO3BOJISIET B
IOJJHOM 00BEME HCIO0JIb30BaTh HH(OPMALIMIO U CBEJEHUS, COJEpXKaIlhecs B
JOKYMEHTaX sl MPEAOCTaBICHUS YCIIYTH;

’K) HHOE OCHOBaHHE, NPEIyCMOTPEHHOE TpPeOOBAHUAMU (HOPMATHUBHBIMU
IPABOBBIMU aKTaMH) Y TOJIHOMOYEHHOTO OpraHa.

2.9.2. B ciyuae oTka3za B NMpUEME JOKYMEHTOB 3asBUTENIO NPEIOCTABISAETCS
MOTHBHPOBAHHOE MUCHMEHHOE yBeAOMJIeHHE (HAa OyMa>KHOM HOCHUTEJIE MPHU JIUYHOM
oOpameHnn 60 B (opMme SIEKTPOHHOTO OKYMEHTAa MpU Tojaue 3asBIICHUS
nocpeactsoM EIII'Y), copepkamee CCbUIKY HAa COOTBETCTBYIOIIMN — ITYHKT
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTa U MEepeYeHb JOKYMEHTOB (CBEIECHU),
HOJUIEKALMX MPEJOCTABICHUIO U (WJIM) KOPPEKTUPOBKE (110 YCTAHOBJIEHHON (opme,
npujioxkeHue 3).

2.10. ITepevyenb 0CHOBAHM VISl 0TKA3a B MPEI0CTABJIEHUN MYHUIIUTIAIbHOM
yCJIyru

2.10.1. ITepeyenb OCHOBaHMi1 JJIsl OTKa3a B MPEAOCTABICHUH MYHUIUNAIbLHON
YCIIYTH:

a) YCTAHOBJICHME B XOJI¢ IPOBEPKU HEIOCTOBEPHOCTH, HCKAKEHUS WU
HETOJHOTHI CBEJCHUHN B MPEICTABICHHBIX JOKYMEHTAX;
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0) HamMuue BCTYNMBILEIO B 3aKOHHYIO CHIIy CyJIe€0HOIO aKTa, 3alpellaronero
IPEIOCTABICHUE MYHUIIMIIAIBHON YCIYTH 3asBUTEIIIO;

B) OTpPULATEIbHBIA  pe3yJabTaT IOUCKA OLMU(PPOBAHHBIX JAHHBIX O
3aXOPOHEHHOM B PEECTPE MECT 3aXOPOHEHUI;

I') OTPULIATENIbHBIN PE3yJbTaT MOUCKA JAHHBIX O 3aXOPOHEHHOM B OyMa)KHBIX
apxuBax YIOJHOMOYEHHOI'O OpraHa;

1) TPENOCTaBIEHUE JOKYMEHTOB, CBEICHHS B KOTOPBIX IPOTUBOpEYAT APYT
JOpPYTY WU UHBIM JIaHHBIM, UMEIOIIUMCS Y Y TIOJTHOMOYEHHOI'O OpraHa;

€) HHOE OCHOBaHUE, MPEIyCMOTPEHHOE TPEOOBaHUSAMU (HOPMATUBHBIMU
IPaBOBBIMH aKTaMH) Y IOJJHOMOYEHHOI'O OpraHa.

2.10.2.B cnyyae OTKa3a WM  NPUOCTAHOBJIECHUS  MPEIOCTABICHUS
MYHHUIUIATBHON YCIyrd 3asiBUTEIIO HAIIPABJISETCS MOTUBUPOBAHHOE YBEIOMIIEHUE C
yYKa3aHUEM KOHKPETHOIO OCHOBAHHMS, CCBUIKM Ha COOTBETCTBYIOILYIO HOPMY
HACTOALIEr0 AJIMMUHUCTPATUBHOIO PETJIaMEHTA.

2.11. Pa3mep miarbl, B3uMaeMoii ¢ 3asiBUTEJIsl IPU NPEI0CTABJICHUN
MYHHMIUNAJBHON YCJIYTH, U CIIOCOOBI €é B3UMaHUs

2.11.1. MynununansHas ycayra «Ilouck 3aXOpoHEHHMsT W TPENOCTaBIECHUE
uHpOpMaLnu 0 HEM» OKa3bIBaeTCsl Ha 0€3BO3ME3/IHON OCHOBE.

2.12. MakcuMaJIbHBIN CPOK 0KUAAHMSA B 0Yepeau NMPH MoJade 3ampoca o
NpeJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYIM M IIPH NOJYYeHUH pe3yJbTara
NpeAoCTaBJIeHUs] MyHUIMIIAIbHOH YCIyTH

2.12.1. MakcuManpHbIi CPOK OXKHJAAHUS B OYEPEAU MPHU JTUYHOM OOpaIieHuu
3asgBuTens B YINOJHOMOYEHHBIM OpraH Uil IOJAauu 3asBiIEHUA (3ampoca) o
IPEIOCTABICHUN MYHULIMIAIBHONW YCIYTM, a TakKe MpU MOJYyYEHHH pe3yJbTara
PEIOCTABIICHUS! MyHUIIUNAIBHOMN yciyTy, He Ooniee 15 (MATHAAATH) MUHYT B Yachl
npuéma 3asBurtenieid. B ciiydyae Hanuuus TEXHUYECKUX COOEB, MACCOBBIX OOpaIleHHi
WIM  UHBIX  OOCTOSITENbCTB, OOBEKTUBHO  3aTPYIHSIONIMX  ONEPATHUBHOCTD
NPENIOCTABIICHUSI YCIYTH, 3asgBUTENIO 00S3aHbl PA3bSICHUTH MPUUYUHY OXKUJAHUSA U
IPEMJIOKUTH YI0OHOE BpeMsl AJisl IOBTOPHOTO MOCEUIECHUSI.

2.12.2. 3aniucy Ha TPUEM OCYUIECTBISICTCS C MCIIOJIB30BAHMEM KOHTAKTOB
YOJTHOMOYEHHOTO OpraHa.

2.12.3. IIpu nopade 3asiBICHUS WM TMOJYYEHUU pPe3yJibTaTa MPEIOCTaBICHUS
ycayru nocpeactsoMm EII'Y oxuaanme OCyIIECTBIAETCA B PEXKMME OHIIAMH U HE
OTPaHMYMBACTCS BPEMEHHBIMH paMKaMH, KpPOME CpPOKOB OOpabOTKH oOpaiieHws,
IPETYCMOTPEHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.13. TpeOoBaHusi M MOKA3aTeJIH JOCTYIIHOCTH M KA4eCTBA NPeA0CTABJICHUS
MYHULIHMIAJIBHON YCIYyTH

2.13.1. K noka3arensiM JOCTyHHOCTH NPEIOCTABICHUS MYHULHUIIAIBHON
YCIIyTU OTHOCSTCSI:

13



14

a) HAIM4Yue HEoOXOIWMOM, MCYEPIBIBAIONICH W aKTyaJbHOW HH(POpMAIMH O
NOPSJIKE MPEAOCTABICHUS YCIYTH Ha O(DUIMAIBHBIX pecypcax YIOJIHOMOYEHHOTO
oprasa;

0) BO3MOXKHOCTh TOJIayu 3asBJICHUS] BCEMHU MPEIyCMOTPEHHBIMHU CIIOCOOaMU
(JinuHO TIpU OOpallleHUH B YTIOJTHOMOYEHHBIN opraH, nocpenctsom EINTTY);

B) BO3MOXHOCTh MPUEMA U KOHCYJIBTAIIMK B TEUEHHUE BCEr0 pabovero BpeMeHH;

r) opranuzainusi npuéma 3asBUTENIEd B IOMEIIEHUSX, COOTBETCTBYIOIIUX
YCTAHOBJICHHBIM  CAaHUTApPHBIM,  MPOTHUBOMOXKAPHBIM W 3PrOHOMHYECKUM
TpeOOBaHMSIM, a TAKKE TPEOOBAHUSAM K TIOCTYITHOCTH JJISI MAJIOMOOUITLHBIX TPAK/IaH;

1) pa3Menienne MHQopMaluu o Mecte mnpuéma, rpaduke paboThbl, MpaBHUiaX
00CTyKMBaHUS M1 KOHTAKTHBIX TeJIePOHaX.

2.13.2. K noxasareisiM KadecTBa MPEIOCTaBICHUS MYHULHIIAIBHON YCIyru
OTHOCSTCS:

a) cOONIOZICHUE  YCTAHOBJIEHHBIX  PEMJIAMEHTOM  CPOKOB  PETrUCTpanuu
3asBJICHUI/JOKYMEHTOB U OKa3aHUs yCIYTH;

0) MOHOTa W KOPPEKTHOCTh TMPEAOCTABIICHUS YCIAYrd 3asBUTENIO B
COOTBETCTBUHU C 3as1BJICHHBIM IIPEIMETOM OOpalLCHUS;

B) COOTBETCTBHE MPEIOCTABISEMbIX HMTOTOBBIX JOKYMEHTOB (YBEIOMJICHUH,
BBIITUCOK, OTKA30B U JIp.) YCTAHOBIIEHHBIM (hOpMaM U HOPMATUBHBIM TPeOOBaHUSM;

r) cobmoieHre TpeOboBaHU K KOH(UIEHIUATLHOCTH MEPCOHABHBIX JAHHBIX
3asiBUTEIIS,

1) ONIEPaTUBHOCTH M OOBEKTUBHOCTH KOHCYJIbTUPOBAHMSI 3asIBUTEIICH;

e) coomoaeHne TpeOoBaHMWA  O(PUITMATBHO-ACIOBOTO  CTHJA  OOIICHHUS,
BEKJIMBOCTh M KOPPEKTHOCTH B3aUMOJICUCTBUS C 3asIBUTEISIMU;

) OTCYTCTBHE OUepeseii, NPEBHIIAINNX MAKCUMAJIbHO YCTaHOBIICHHOE
persiaMeHTOM BpeMs okujianus (He 6omnee 15 (maTHaAIATH) MUHYT);

3) BO3MOXHOCTh JI0Cy/IecOHOrO (BHECYneOHOro) oOKaJOBaHMS pEUICHUH U
nercTBul (0e31eCTBUS) JOJDKHOCTHBIX JIUII,

M) OTCYTCTBUE OOOCHOBAaHHBIX JKaJo0 Ha HENpaBOMEpHbIE JEUCTBUS
(Oe3nmeiicTBUE) YIIOTHOMOYEHHBIX TOJKHOCTHBIX JIUI, HAPYIIEHUSI CPOKOB UM MOPSIKA
OKa3aHMs YCIYTH.

2.13.3. Onenka coOnrofieHUs TOKa3aTejaed JIOCTYMHOCTH M KaudecTBa
IIPOBOJIUTCS MO pe3ybTaTaM aHaju3a 0OpaleHUul, CTATUCTUKU PAOOTHI.

2.13.4. CoBokymHas uH(MOpMAIUs O JOCTUTHYTHIX MOKA3aTENX TOCTYITHOCTH
¥ KayecTBa YCIYrd pa3MemiaeTcss Ha O(QUIMAIBHBIX pecypcax YIOJTHOMOYEHHOTO
oprasa.

2.13.5. Kontpons 3a coOmtofeHreM TpeOOBaHUN K JOCTYMHOCTH U KayeCTBY
MPENOCTABIICHUS ~ MYHUIIMIIATLHON  YCIYyTM  OCYIIECTBISETCS  PYKOBOJCTBOM
YOTHOMOYEHHOTO OpraHa Ha OCHOBaHWM aHalW3a OOpallleHWH TpakIaH,
pe3yAbTaTOB MPOBEPOK, PACCMOTPEHUS KaAJI00 U MPEIOKEHUHN 3asiBUTENCH.

3. TpeOoBaHue K MOMeNIeHUIM, B KOTOPBIX NMPeI0CTABJISAETCHA MYHHIMIIAJIbHASA
ycJyra
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3.1.  AIMHUHHCTpaTUMBHBIE  3JaHUs, B  KOTOPBIX  MPEIOCTABISIETCS
MYyHUIMNIATIbHAS yCIIyTra, AOJKHBI 00ecreunBaTh yJ00HbIe U KOM(MOPTHBIE YCIOBHUS
s 3asBuTeneil. MeCTONoN0KEeHUe aJMUHHUCTPATUBHBIX 3JaHUN, B KOTOPBIX
OCYILIECTBJISIETCS  MpUEeM  3adBJICHUA UM  JOKYMEHTOB, HEOOXOJUMBIX IS
MPENOCTABICHUS MYHHUIIMNAIBHOW YCIyrH, JOHKHO OOecreyuBaTh YJI0OCTBO IS
rpakKiaH C TOYKU 3PEHHUS TEIIEX0ITHON JOCTYMHOCTH OT OCTaHOBOK OOIIIECTBEHHOTO
TpPaHCIIOPTA.

3.2. B ciyuyae, eciid ©UMeeTCsl BO3MOKHOCTh OpraHU3aI[uU CTOSIHKU (TTaPKOBKH)
BO3JIE 31aHMs (CTPOEHHUs), B KOTOPOM Pa3MEIIEHO MOMEIICHHE NpHEMa U BbIIAYU
JIOKYMEHTOB, OPIraHU30BBIBAETCS CTOSTHKA (MTAPKOBKA) IS JINYHOTO aBTOMOOMIBHOTO
TpaHcropTa 3asBUTENIC. 3a TMOJIb30BAHHE CTOSIHKOM (TapKoBKOM) c 3asiBUTENEn
iata He B3uMaercd. JIis MapKOBKM CHEUMATIbHBIX ABTOTPAHCIOPTHBIX CPENCTB
WHBAJIUJIOB Ha CTOSIHKE (TapKOBKeE) BblaensieTcss He meHee 10% Mect (HO HE MeHee
OJIHOTO MecTa) aJisi OecryiaTHOM MapKOBKU TPAHCIOPTHBIX CPENACTB, YIPABISEMbIX
naBaumaamu I, II rpynm, a takwke wHBamumamu III rpynmer B mopsuke,
ycraHoBieHHOM [IpaBurensctBoM Poccuiickon ®Denepanuu, ¥ TPaHCIIOPTHBIX
CPEJNICTB, MEPEBO3SIINUX TAKUX MHBAJIUAOB U (MJIN) eTeH-UHBAIUIOB.

3.3. B nensax obecnieueHusi OecnpensaTCTBEHHOro A0CTyna 3asBUTENIEeH, B TOM
YUCJIE IEPEABUTAOIINXCSI HA MHBAJIMHBIX KOJISICKaX, BXOJ B 3/1aHUE U ITIOMEIIECHHUS, B
KOTOPBIX TMPENOCTaBISETCd MYHHUIIMIANIbHAS yCIyra, OO0OpYAYIOTCS MaHIycamH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMH) MPEAYINPEXKIAOIMIMMHU DIEMEHTAMM,
UHBIMU  CIICLMAJBHBIMU  MPHUCHOCOOJICHUSIMH,  MO3BOJSIOUIUMH  00ECHEUHThH
OecIpensITCTBEHHBI JOCTYN MW TMEPEIBHKEHHUE HWHBAIHMIOB, B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuin 0 COUMAIBHON 3aIIUTE NHBAJIUIOB.

3.4. UenTpanpHblil BXOJ B 37aHHE YIIOJIHOMOYEHHOTO OpraHa JOJIKEeH OBbITh
00opynoBaH HH(DOPMALIMOHHON TaOIMUYKOH (BBIBECKOI), coeprkalieii nHpOpMaIuIo:
HAaMMEHOBAHUE; MECTOHAXOXKJECHUE U IOPUANYECKUIN aJpec; pexkuM padoThl; rpaduk
npuéma; Homepa TenedOoHOB ISl CIIPaBOK.

3.5. TlomemeHusi, B KOTOPBIX IPENOCTABIAECTCS MYHHIMNAIbHAA YCIIyTa,
JOJDKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-IMHUJIEMHUOJIOTMYECKHM  [pPaBWIAM U
HOpPMAaTUBaM.

3.6. ITlomemeHusi, B KOTOPBIX IPEIOCTABIAETCS MYHHIMNAIbHAA YCIIyTa,
OCHAUIAIOTCS: MPOTUBONOKAPHOM CHCTEMOM M CPEACTBAMH  IOXKAPOTYILICHHUS;
CHCTEMOW OIIOBEIICHUS O BO3HUKHOBEHWHM YPE3BBIYANHOW CHUTYAllMU; CPEACTBaAMU
OKa3aHWs NEpPBOM MEAMIMHCKOM IMOMOIIM; TyaJleTHbIMH KOMHAaTaMu Ui
IIOCETUTEIIEH.

3.7. 3an oxupgaHus 3asgBUTENEd O0OpYyIyeTcs CTYIbsIMH, CKaMbSIMH,
KOJIMYECTBO KOTOPBIX OIpenensieTcss HUCXOoAs u3 (PaKTUUYECKOW Harpy3ku H
BO3MOXKHOCTEH A1 UX pa3MelleHHs B MOMEIICHHH, a TaKkKe MH()OPMAIMOHHBIMU
CTEHJIaMH.

3.8. TekcTsl MarepuaioB, pa3MEIICHHbIX Ha HWH()OPMAIMOHHOM CTEH]IE,
neyaTaroTcs yAOOHBIM i uTeHus wmpudToMm, 03 UCIpaBICHUH, C BbIACICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

3.9. Mecra g 3amoJIHEHMs 3agBJICHUM OOOPYAYIOTCS CTYJbSIMH, CTOJaMHU
(crolikamm), OJaHKaMU 3asiBJICHUHN, MUCbMEHHBIMU MPUHAJIC)KHOCTAMH.
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3.10. Mecra mnpuéma 3asBureneii 00OpyAyIOTCS HH(POPMALMOHHBIMU
Ta0JIUYKaMu (BBIBECKaAMHU) C YKa3aHUEM:

3.10.1. HoMepa kabMHETa 1 HAUMEHOBAHUSI OTJIENIa;

3.10.2. pamunuu, UMEHH U OTYeCTBa (TOCTIeIHEE — TIPU HATUYHH),

3.10.3. 1OJ>KHOCTH OTBETCTBEHHOIO JIMIIA 32 IPUEM JIOKYMEHTOB;

3.10.4. rpaduxa npuéma 3asiBUTEINEH.

3.11. PaGoyee MeCTO KaKIOTO OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB
JOJDKHO OBITh 00OPYIOBAaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO
JOCTyNa K HEOOXOAUMBIM HWH(MOpPMAIMOHHBIM 0a3aM JTaHHBIX, TIE€YaTAIOIINM
YCTPOMCTBOM (IIPUHTEPOM) M KOIMUPYIOUIUM YCTPOMCTBOM.

3.12. Jlumo, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, [JOJDKHO HMETh
HACTOJIBHYIO TaOMWYKYy C yKazaHueM (haMuiIvd, UMEHH, OTYeCTBa (TIOCIIETHEE - TIPH
HaJIMYuM) U JOJKHOCTH.

3.13. Ilpm mnpenocTaBieHMHM  MYHUIUNAIBHOM  YCIYrd  WHBalugam
00ecreurnBaroTCs:

3.13.1. BO3MOXHOCTh O€CHpPENSATCTBEHHOTO JOCTyNa K OOBEKTY (3aHHUIO,
MOMEIICHHIO), B KOTOPOM MPEIOCTABIISIETCS MyHUIUNIANIbHAS YCIyTa;

3.13.2. BO3MOXKHOCTh CaMOCTOSITEJIbHOTO MEPEABUKEHHUS 1O TEPPUTOPUHU, HA
KOTOPOM pAacrloJIOKEHbl 3/aHHUsl M TIOMEIIEHUS, B KOTOPBIX MPEJOCTABISIECTCS
MYyHUIMTIIATIbHAS YCIIyTa, a TAK)XKE BXOJa B TAKKE OOBEKTHI M BbIXOJA U3 HUX, MOCAKU
B TPAHCIIOPTHOE CPEJICTBO M BBICAJKH U3 HErO, B TOM YHUCIE C HCIOJIb30BAHUEM
Kp€CJ1a-KOJISICKU;

3.13.3. cOmpoBOXIEHUE MHBAIMJIOB, HMMEIOLIMX CTOMKHE paccTpoicTBa
GyHKIUNA 3peHUsT U CaMOCTOSITEIbHOTO TIEPE/IBIDKCHUS, HAJUICKAIEe Pa3MEIICHUE
obopynoBaHus W HOCUTeNeW wuHPOpMANUU, HEOOXOAMMBIX IS OOECTICUCHUS
OeCpensTCTBEHHOTO JIOCTyNa MHBAIUIOB K 3[aHUSIM M MOMEUIEHUSM, B KOTOPBIX
MPENIOCTABIISACTCA MYHULIMINAJIbHAS YCIAyra, U K MyHUIUOAIBHON yCIyre ¢ y4yeTom
OTpaHUYEHUN UX KU3HEESITEIbHOCTH;

3.13.4. nybnupoBanue HEOOXOAMMOMN IJIsI UHBAIUIOB 3BYKOBON MH(MOpMAIINH,
a TaKKe HAJMHUCEH, 3HAKOB W HWHOM TEKCTOBOM M rpaduueckodl uHOOpMaIMH
3HaKaMH, BBITIOJIHEHHBIMU PeJIbePHO-TOUEeUHbIM IpudTOM bpaiins;

3.13.5. nomyck cypionepeBoauMKa U TU(PIOCYpIONEPEBOTUNKA;

3.13.6. pgomyck  cOOaKM-POBOJHMKA  NpPU  HAJUYUU  JIOKYMEHTAa,
MOATBEPKIAIOIIETO €€ CIeHabHOe 00y4UeHNe, Ha OOBEKTHI (3aHus, TOMEIICHYS ), B
KOTOPBIX MPEJOCTABISIOTCS MyHULIMIATbHBIE YCITYTH;

3.13.7. oxa3aHue MHBAIKMAM MIOMOIIH B MPEOJOJICHUHN 0aphepoB, MEIIAIOIINX
MOJIYYEHUIO UMW MYHUITUTIAJILHBIX YCIYyT HApaBHE C JPYTUMH JIMLIAMU.

4. COCTaB, HoCJIeI0BaTCJIbHOCTD U CPOKH BBINNOJTHCHUA AIMUHUCTPATHBHBIX

npouenyp, Tpe6oBaHMs K MOPSAAKY X BHINOJHEHHUSI, B TOM YHCJe 0COOeHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOH Gopme
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4.1. Ilepeyensn HeJieil 00paleHusi MyHHIIUNIAIBHON YCJIYTH

4.1.1. MynununaneHass yciayra «llouck 3axopoHeHHs W NIPErIOCTaBIECHUE
uHboOpMaIuu 0 HEM» MPENOCTABIACTCA B LIETSAX MOJydeHUs 3asBUTEIEM BBIMHCKH,
coJepxaliieil 001e10CTyIHbIE CBEACHHSI O HAllZICHHOM MECTE 3aXOPOHEHHUSL.

4.1.2. llenp oOpaleHuss MyHUIIUIIAJbHON yCIyTH ONPEEAeTCs HA OCHOBaHUH
CBEJICHUH, YKa3aHHbBIX 3asgBUTEJIEM IIPU N0/1a4e 3asiBICHMS (0OpalleHus):

a) npu oOpamenun nocpeactBom EIII'Y npodunupoBanue 3asBuTens u
ONpejeNieHue Lenu  OOpallleHUs] NPEJOCTaBIEHUS  YCIYTH  OCYLIECTBISIETCS
aBTOMAaTUYECKU;

0) Ipy JMYHOM OOpaIEHMH — IPEACTABUTENEM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, Ha OCHOBAaHUM 3asBJICHUSA WU IOSICHEHUU
3asBUTEIIS.

4.2. Onucanue aIMMHUCTPATHBHOM Npoueaypsl NpopuiaIupoBanust 3assBUTEIs

4.2.1. AnMuHHCTpaTHUBHAS npoueaypa  npo@uIMpoBaHUsS 3asBUTEIIS
MPEACTABISIET coboit YCTaHOBJICHUE VY 10JIHOMOYEHHBIM OpraHoM,
NPEIOCTABISIONIUM ~ MYHUIIMNAIBHYIO  YCIYTYy, HWHAMBUAYAIbHBIX IPU3HAKOB
3asBuTENs N BbIOOpAa COOTBETCTBYIOUIEH I1€JId OOpalleHHsl MPEeJOCTABICHHUS
MYHUIUTIATBHOM yCIIyTH u OIpeAeIICHHUS nepeyHs HEO0OXOIUMBIX
aMUHUCTPATUBHBIX MPOLIETYD.

4.2.2. llpodunupoBanne 3assBUTEIS OCYIIECTBISCTCS:

a) aBTOMaTUYECKU MpHU nojiaue 3asapieHus nocpeactsoM EINTY (Ha ocHoBaHUM
AHKETUPOBAHUS TIPU 3AMIOTHEHUH YJIEKTPOHHOU (POpMBI);

0) TOJDKHOCTHBIM JIUIIOM YIOJHOMOUYEHHOTO OpraHa MpH JIMYHOM OOpaIieHuu
700 TPENCTABIICHUN 3asiBICHHUS Ha OyMaXHOM HOCHTENE (MOCPEACTBOM YCTHOTO
YTOYHEHHUS CBEICHUI 1 aHaln3a MOJAaHHBIX JOKYMEHTOB).

4.23.1lpu npoBeneHun NPOGUIUPOBAHUS  OMNPEACIAIOTCS  CIEAYIOLUe
PU3HAKK 3assBUTEIIA:

a) kareropus 3asBuTelis (PU3MIECKOE JIHII0);

0) ocHoBaHMe oOOpaiieHus: (MOJy4YeHHE BBIMUCKA C uHOpManuen o
HaWJIEHHBIX MECTaX 3aXOPOHEHMUS).

4.2.4. TlopsiioK BBITIOJTHEHUS TPOGUITUPOBAHUS:

a) mpu Tmojave 3asBieHus (oOparieHus) 3asBUTENb YKa3bIBaeT HEOOXOIUMBIE
cBenieHus (11e1b oOpalIeHusi, CBEACHH 0 ceOe 1 00 00BEKTE);

0) mpu HEOOXOAUMOCTH COTPYAHUK YTOJTHOMOUYEHHOTO OpraHa yTOYHSET
JOTIOJTHUTENBHBIC JIETaN, TIOMOTAET OMPEEIUTHCS C TUIIOM oOparieHust u (Gpopmoit
pe3ynbTara;

B) CBeICHUS (UKCHUPYIOTCS B PErHCTPAlMOHHON (opMe (3IEKTPOHHOU OO
OyMaXkHOM);

r) 10 WUTOraM MNpOoQWIMPOBAHUS OINpPEAENSIeTCS HEOOXOAUMBIA KOMIUIEKT
JOKYMEHTOB, MpOQWIb MYHUIUIAILHON YCIYrM B COOTBETCTBUU C IIEJIBIO
oOpatieHus u Tpedyemasi aAMUHUCTPATUBHAS TTOCIIEOBATENbHOCTb.

4.2.5. Pesynbratom npodriirnpoBaHus 3asBUTENS SBISICTCS:
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a) TOYHOE OIMpeaelieHne MYHHUIUTIAIHLHOW YCIYTH B COOTBETCTBUHU C IIEJIBIO
oOpamienusi (MOJlydeHHE BBIMUCKKM C UWHOpManued O HaWJACHHBIX MecTax
3aXOpOHEHUS );

0) MepCcOHAIM3UPOBAHHBIA TEpPEYEHb JOKYMEHTOB U aJIMHHHCTPATHBHBIX
IIpOLENYp,

B) GOpMUpPOBAHKWE PETUCTPALIMOHHONW KapTouku (mpodusisa) 3asBUTENS B
CUCTEME IIPEIOCTABICHUS YCIIYT.

4.2.6. IIpodunmpoBanre TPOBOIUTCS B CTPOTOM COOTBETCTBHM C HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM, a Takke dDenepasbHbIM 3aKOHOM OT 27 WO
2010 r. Ne 210-®3 «OO0 opraHuzauuy TPEAOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHUITUTIATBHBIX ~ yCIyT» € 00s3aTeIbHBIM  COOJIOJACHUEM  TPeOOBaHMIA
KOH(DHUICHIIMATEHOCTH TIEPCOHATBHBIX JAHHBIX 3asBUTEIIS.

4.2.7. UadpopManiuss 0 TPOBEACHUHM TMPONEAypbl NpoduIupoBaHus u €€
pe3ynbTaT T0BOAUTCS 10 3asBUTENS OJTHUM U3 CIIEIYIOIINX CTIOCOOOB:

a) OCPEICTBOM yBEJOMIJICHUS (B 3JIEKTPOHHON MM OyMaXkHOU opme);

0) pa3bsCHEHUS TIPU JINYHOM TMPUEME;

B) 0TOOpakeHWEe yBEIOMIICHHS B TUYHOM KaOuHete 3asiButens Ha EINTY.

4.3. AAMUHHMCTPATHUBHAA Npouexaypa no uejau oopamenus «Ilouck 3axoponenust
U NpeocTaBjIeHre HH(POPMALMHU O HEMY

4.3.1. OcHoBaHueM JIsI Hayajga aJIMUHUCTPATUBHOM MPOUEAYpPHI SIBIACTCS
MOCTYIUICHUE 3asBJICHHUS (0OpallleHus) B yCTaHOBJICHHON (opMe oT 3asBUTENS Ha
OCYIIECTBJICHUE IOUCKA 3aXOPOHEHUS U TMpelocTaBieHHe WHGOpMAlMU O HEM C
IPUWIOKEHUEM TIOJTHOTO KOMIUIEKTa HEOOXOJIMMBIX JOKYMEHTOB (B COOTBETCTBUU C
nyHKTOM 2.8.1 HacTosmero AIMUHUCTPATUBHOTO perjaMeHTa), MOJaHHbIX:

a) JIMYHO MpH oOpalieHu B Y TOJIHOMOYEHHBIN OpraH;

0) nuuHO B 31eKTpoHHOM popme mocpenctsom EINTY.

4.3.2. IlocnenoBaTeNbHOCTh U CPOKHU BBITIOJTHEHUS I€UCTBUM:

4.3.2.1. Peructpauus 3asBJIE€HUSA U JOKYMEHTOB:

a) 3asBJICHHE U JIOKYMEHTBI MPUHUMAIOTCS MPEJCTABUTEIIEM
YIIOTHOMOYEHHOTO0 OPraHa UM aBTOMATUYECKHU (TIPH 3JEKTPOHHOM OOpAILEHUN);

0) peructpanus 3asBJICHHUS OCYIIECTBISETCS B CPOK, YKa3aHHBIH B IyHKTE
2.7.6 Hactosmero AIMUHUCTPAaTUBHOIO perjiamMeHTa (B A€Hb NpUEMa JOKYMEHTOB
Opy JIMYHOM OOpAIllEHUU, TMPU MOCTYIUICHUU 3asBJICHUS B DJIEKTPOHHOM BUJIE,
nocpeactsoM EINTY - aBromaruueckn).

4.3.2.2. [IpoBepka MOJHOTHI U KOPPEKTHOCTU MPEACTABICHHBIX HOKYMEHTOB
npeacTaBuTeNeM Y MOJIHOMOYEHHOTO OpraHa:

a) Ha COOTBETCTBHUE MEPEUHIO;

0) Ha MPaBUJILHOCTh O(POPMIICHUS.

[Ipy BBISIBIEHUM HEAOCTATKOB WJIM OTCYTCTBUSL JIOKYMEHTOB 3asiBUTEIb
YBEJOMJIAETCS O IPUYHMHAX OTKAa3a B MPUEME JTOKYMEHTOB.

4.3.2.3. PaccMOTpeHuMeE 3as1BJI€HUS U BBIHECEHUE PEIICHHUS:
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a) M0 WTOraM pPAacCMOTPEHHUs 3asBJICHUS NPH IOJOKUTEIBHOM pEUIEHUU
dbopmupyeTCcsi BBINMKMCKA, COAEpKaiias OOIIeNOCTYNHbIE CBEACHUS O HallJIeHHOM
MecTe 3aXOpOoHeHus (10 yCTaHOBJIEHHOU (popme, npusoxenue 4);

0) mpu OTKa3e rOTOBUTCSI MOTUBUPOBAHHOE PEILIEHUE C YKAa3aHUEM MPUYUHBI U
CCBUIKOM Ha COOTBETCTBYIOIIMA MYyHKT HACTOSIIETO  AJMUHUCTPATHUBHOTO
periamenTa (10 yCTaHOBJIEHHOH (hopMe, IPUIOKEHHE 2).

4.3.2.4. UndopmupoBaHue 3asiBUTENS O pe3yJibTaTe:

a) IpU JTUYHOM OOpaleHUH Pe3yJabTaT OKa3aHUs YCIYT'H MPEAOCTaBIsSeTCS Ha
OyMa)>KHOM HOCHTEIIE;

0) mpu oOpamenun mnocpeactBoM EIII'Y  pesynasrar okazaHus —yciyru
IpeIoCTaBIsACTCA B AMEKTpoHHOU (opme, moanucanHor YKOIII ymomHomodueHHOTO
JOJKHOCTHOTO JIMLA.

JIOMIOIHUTENBHO K crmoco0aM, YKa3aHHBIM B MOAMYHKTax «a» U «O»
HACTOSIIIETO MyHKTA, CBeIEHUS O XO0/1e MpeI0CTaBJIeHUs] MyHHUIMIAJbHON YCJIYrH
U pe3yJbTaTax ee MPeAOCTABJICHUS HANPABJIAIOTCS B JHYHbIA KaOUHeT
3asBureas Ha EIIT'Y He3aBucuMO 0T cmocoda oOpameHusi 3asiBUTeJsT 3a
MoJIyYeHHueM yCJIyru u (popMbl NpeiocTaBIeHusl pe3yJibTaToB ycayru. [Ipu atom
HanpaBJ/ieHHe yBeloMJeHHH (MH(OPMHUpPOBAHWE O CMeHe CTaTyCOB)
OCYILIIeCTBJISIETCS HCKJII0YHUTEJIbHO npu HAJTMY U y 3asBuTe I
3aperuCcTPUPOBAHHOIO JUYHOr0 kadunera Ha EIITY.

4.3.3. Ilpunsarue peuieHus: o npeaocTaBieHun (00 OTKa3e B MPEAOCTABICHUN)
MYHUILIUIIAJIBHON yCIyTH.

4.3.3.1. OcHoBaHueM i1 HayajJa NOPOUEAYpbl MPUHATHS PELICHHUS O
IpeIoCTaBlIeHUU (MU 00 OTKa3e B MPEJOCTABICHUHM) MYHHUIMIAIBLHOM YCIyTH B
COOTBETCTBUHM C ILenbio oOpamenusi «llonck 3axopoHeHHs M TNPEeAOCTaBICHHE
uHpopMaIuu 0 HEMY» SBJSIETCS MOCTYIUICHHE B YTIOJTHOMOUYEHHBIM OpraH 3asiBICHUS
(oOpamienust) oT 3asBUTENS C MPUIOKEHUEM IOJHOTO KOMIUIEKTa JOKYMEHTOB,
HEOOXOAUMOro ISl MPEJOCTABICHUS] MYHUIMIIAIBHONW ycIyru (B COOTBETCTBHM C
nyHKTOM 2.8.1 HacTosIero AIMUHUCTPATUBHOT'O PErjaMeHTa).

4.3.3.2. [IpencraButens YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
paccMOTpEHHE 3asiBJICHUSI, OCYIIECTBIISET:

a) MPOBEPKY MOJHOTHI U MPABUILHOCTH MPEJCTABICHHBIX JOKYMEHTOB;

0) CBepKy TMpEICTaBICHHBIX CBEICHUW C HMMEIOLUMMUCA B PACHOPSKEHUU
Y1oIHOMOYEHHOTO OpraHa JaHHBIMHU (TP HEOOXOIMMOCTH);

B) aHAJIM3 OCHOBAHMI [UIsl MPEJOCTABJICHMS YCIYIM WM JUI1 OTKa3a B €€
IPEIOCTABIEHUU B COOTBETCTBUU C HACTOSILUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

r) B cilyuae HEOOXOAMMOCTH MPOBEACHHUS PYYHOIO MOUCKA WMH(POpMALUU —
OCYIIECTBJICHUE TOKCKA 3aMpalluBaeMbIX CBEACHUN B apXUBHBIX (POHIAX, BKIHOYAS
[{eHTpanbHbIl apXHB, IyTEM BEJACHUS MEXKBEJOMCTBEHHOMN NEPENUCKU (HAaIIpaBICHUE
3aMpoCcCOB B MOPSAKE MEXKBEIOMCTBEHHOTO MH(OPMAIMOHHOTO B3aMMOJICHCTBUS) B
HEeJIsX TOJYYeHHs] BCEX CBEACHHUI, COOTBETCTBYIOIIMX TMapaMmeTpaM 3arpoca
3asBUTENS; BCE CBEACHMUS, IIOJyYEHHbIE B XOJ€ pYYHOro IOMCKa H
MEXBEJJOMCTBEHHON  NEpenucKkd, B  00sA3aTEJIbHOM  MOPSAKE  BHOCATCS
npeacraBuTeneM YnojlHomoueHHoro oprana B TOP «YmnpaBiieHue 3aXOpOHEHUSIMI.
[Tocne 3aBepiieHHs] yKa3aHHbBIX I€UCTBUI MpeICTABUTEINb Y TOJTHOMOYEHHOTO OpraHa
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NpOJOKAET  MPOUEAYPY  NPEIOCTABICHHMS  MYHULMNAIbHONM  yCIYyrM B
YCTAHOBJICHHOM TOPSJIKE.

4.3.3.3. Cpok paccMOTpEeHUS 3asBJICHUS U NIPUHATHS PEIICHUS COCTABIISIET:

a) B cllydae 3JIEKTPOHHOI'O MOMCKa MO OU(POBAHHBIM JIaHHBIM B peectpe — 1
(omuH) pabouuii 1eHb C MOMEHTA MOCTYIUICHHS 3as1BJICHUS;

0) B cily4ae py4yHOTO MOMCKa MHPOPMAILIUU O 3aXOPOHEHHH (C YUETOM PYUHOTO
noucka B OyMaKHbIX apxuBax) — He Oosee 60 (mmectuaecarn) pabodyux JHEH C
MOMEHTA MOCTYILJICHUS 3asBICHUSI.

4.3.3.4.Tlo pe3ynbratam pacCMOTPEHUS 3asBIICHUS MPUHUMAETCS OJHO W3
CIEIYIOIIMNX PELIEHUN:

a) 0 TPEJOCTaBIECHUU MYHUIMOAIbHON YCIYyrM B COOTBETCTBUU C LIEJIBbIO
oOpareHus;

0) 00 oTKa3e B MPEIOCTABICHUH MYHHIIMMAIBHOW YCIYTH B COOTBETCTBUHU C
IeJIpl0  OoOpalleHusT TpU HAJIMYUM OCHOBAaHWM, YKa3aHHbIX B TnyHKkTe 2.10.2
HACTOALIETO AJMUHHUCTPATUBHOTO PErJIaMEHTA.

4.3.3.5. PesynbTat paccMoTpeHus opopmiisieTcs:

a) pelIeHUEM O TPEJOCTABICHUM UENH OOpaleHus] MyHULIUNAIBHON YCIyTH
(BIMKCKA ¢ MHGOPMALIMEH 0 HAaJEHHBIX MECTaX 3aXOPOHEHHS);

0) peiienneM 00 OTKa3e (C yKa3aHHMEM MOTHUBHPOBAHHOTO OOOCHOBAaHUS U
CCBUIKM Ha KOHKPETHBIN MyHKT HACTOSALIETO AJMUHUCTPATUBHOTO PETJIaMEeHTa).

4.3.3.6. B ciiyuyae momauu 3asiBI€HUS B DJIEKTPOHHON (opMe MOCPEeaCTBOM
EIII'Y pemenue odopmiasercs Takke B BHIAE OJIEKTPOHHOTO JOKYMEHTAa,
noanucanHoro YKJII ynoJIHOMOYEHHOTO JI0KHOCTHOTO JIUIIA.

4.3.3.7. 3asiBUTENb YBEIOMIISIETCS O IPUHATOM PEILIECHUU:

a) Ipy JIUYHOM OOpalIeHUU PEe3yJIbTaT OKa3aHUsl YCIYyTH MPEAOCTABISETCA HA
OyMa>KHOM HOCHTEIIE;

0) npu oOpamenuun nocpenctBom EIII'Y  pesynbrar oka3zaHus YCIyTH
MpEe0CTaBIsACTCS B JICKTPOHHOU (dopme, moanucanHorn YKIII ymoaHoModueHHOTO
JOJKHOCTHOTO JIULIA.

JlooaHUTENbHO K croco0aM, YKa3aHHBIM B MOAMYHKTaX «a» U «O»
HACTOSILETO IYHKTA, CBeICHUS 0 X0/€ MPeA0CTABJICHNS MYHUIIMIIAJIbHOH YCJIYI'H
U Ppe3yabTarTax ee IMPeJOCTABJICHHSI HANPABJIAKTCH B JHYHBIA KaOHHeT
3asButeas Ha EIIT'Y He3aBucuMO 0T cmocoda oOpamieHuss 3asiBUTeJsI 3a
MOJIyYeHUEeM YCJIYTd U (popMbI NPeI0CTaBJIeHUs Pe3yabTaToB ycayru. Illpu 3Tom
HanpaBJ/ieHHMe  yBeaoOMJIeHMHl  (MH(oOpMHpOBaHHE O CMEHe CTaTyCcoB)
OCYIIeCTBJISIETCH HCKJIIOYUTEJIbHO npu HAJIUYUH y 3asgBuTeNs
3aperucTPUPOBAHHOIO JUYHOr0 KaOunera Ha EIIT'Y.

4.3.3.8. B cimydae oOTkaza B MPEJOCTABICHHMH MYHHULMNAIBHOW YCIYI'H B
COOTBETCTBUM C ILI€NbI0 OOpailleHHus] 3asBUTENI0 HAIpPaBIISIETCSI MOTUBUPOBAHHOE
pelIeHHEe ¢ YKa3aHWEM TMPUYMHBI WU CCBUIKOM HA COOTBETCTBYIOIIMN ITyHKT
HACTOALIETO AJMUHHUCTPATUBHOTO PETJIaMEHTA.

4.3.4. TlosnyyeHne JOMOJHUTEIbHBIX CBEAECHUN OT 3asBUTEI.

4.3.4.1. OcHoBaHMsl 1711 TOJIYyYE€HUS OT 3asBUTENA  JOMOJHUTEIbHBIX
JOKYMEHTOB U (W) MHPOpMalUd B MPOLECCE MPETOCTABICHUS] MYHUIUIAIBLHOM
YCIIYTH HE MPETyCMOTPEHBI.
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5. ®opMBbI KOHTPOJIA 32 MCIIOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

5.1. Tekymuii  KOHTpPOJb 3a  COOJIFOICHWEM  TOCJIEAOBATCILHOCTH |
MPAaBUJIBHOCTHU aIMUHUCTPATUBHBIX MPOLEIYP MO MPEIOCTABICHUI0 MyHULIMIIAIbHOU
YCIIyT'H OCYILECTBIIAETCS 3aMECTUTENIEM IJIaBbl 3alIOPOKCKOr0 CEIILCKOTO MOCETICHUS
TeMpIOKCKOro MyHHLIMIAIBHOTO paroHa KpacHomapckoro kpas Ha OCHOBaHUH
PaCIIOPSKEHHUS.

5.2. Tekyuuid KOHTPOJIb OCYILECTBIACTCA MYyTEM MPOBEACHUS IPOBEPOK
COONIOJIEHUST M WCIOJHEHUs MpeJCTaBUTENIEM  YIOJIHOMOYEHHOTO  OpraHa
MOJIOKEHUIM HACTOAIIEr0 AJMUHUCTPATUBHOIO PErIAMEHTa, CTaHAApPTOB U CPOKOB
MPEAOCTABICHUS YCIYTH.

5.3. IlepnoAM4HOCTH OCYILECTBIICHUS KOHTpPOJIS YCTaHaBJIUBAETCS
3aMECTUTENIEM TJIaBbl  3allOPOKCKOTO  CEIbCKOTO MOCENEHUs TeMpIOKCKOro
MYHULIMIIAJbHOTO paiiona KpacHomapckoro kpasi, HUCXOAs U3 HEOOXOIUMOCTH
oOecrevyeHns KaueCTBEHHOTO MPEA0CTaBICHHUS MyHUIIUIAIBHON YCIyTH.

5.4. Tekymuii KOHTpOJIb BKJIIOUAET MPOBEJICHHE IUIAHOBBIX (HAa OCHOBAHUU
YTBEPXKACHHBIX IJIAHOB pabOThl YTOJIHOMOYEHHOTO OpraHa) M BHEIUIAHOBBIX (Ha
OCHOBaHWM OOpamieHusi 3asBUTENsI, COAEpIKaIIero OOOCHOBAaHHYIO XKajnoO0y Ha
neiictBust  (Oe3eHCTBUE) MOJDKHOCTHBIX JIMI, WH(OpMAalMW, TOCTYyNHBIIEH OT
KOHTPOJIMPYIOIIUX W HAJA30PHBIX OPraHoB, OPraHOB MPOKYpaTypbl) npoBepok. Ilpu
IIPOBEJICHUA IIPOBEPKH MOTYT pPacCMaTpuBaTbCi BCE BOIPOCHI, CBSI3aHHBIE C
NPEIOCTABICHUEM MYHHUIMIAIBHON YCIYrd (KOMIUIEKCHBIE TMPOBEPKHU), JIMOO
OT/EJIbHBIE BOIPOCHI, CBSI3aHHBIE C HCIOJHEHUEM OTHAEJIBHBIX aJIMUHUCTPATUBHBIX
POLEAYDP.

5.5. IIpencraBurenu YH0JIHOMOYEHHOT'O oprasa, OCYIIECTBIIAIOIINE
BBIIIOJIHEHUE AJMUHUCTPATUBHBIX MPOLEAYpP, HPEAYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHO/AaTenbCcTBOM Poccuiickoit ®enepannu 3a cOONMIOJEHHE CPOKOB, IMOPSIKA
paccMOTpEHHsT M NpUEMA JTOKYMEHTOB, IPAaBOMEPHOCTH IIPHUHSATHSA PELIEHUH O
IPEIOCTABICHUH JINOO OTKAa3€ B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.

5.6. Jlns mpoBeneHHST TPOBEPKU TMOJHOTHI W KAuyeCcTBA HUCIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYP MOXKET OBIThb coO3/laHa Komuccusa. Pe3ymbTaTsl
JESITEIBHOCTH KOMHCCUU O(OPMIISIOTCS B BHJAE aKTa C yKa3aHUEM BBISBICHHBIX
HEJIOCTATKOB U MPEIIOAKEHUSIMU IO UX YCTPAHECHHUIO.

5.7.B cayuae HapylieHHs TMpaB TpaxiaaH AeUCTBUSAMHU (Oe3aeiicTBUEM)
MPEACTABUTEISIMU  YTIOJJHOMOYEHHOTO OpraHa BHHOBHBIE JIMIA TMPUBJIECKAIOTCA K
OTBETCTBEHHOCTU B TOPSIKE, MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoin
denepauum.

5.8. KoHTpousb 3a npeaocTaBICeHHEM MYHULUIIAIBHOW YCIYTH B COOTBETCTBUU
C HACTOSIIUM AJMHUHUCTPATUBHBIM PETJIAMEHTOM MOKET OCYIIECTBIATHCS TaKKE
rpaXXaaHaMyd, WX OOBEAMHEHMSMH U OpPraHH3alsIMU B COOTBETCTBHH C
JNEHUCTBYIOIIUM 3aKOHOJATEIBbCTBOM.
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6. locynedoHoe (BHecyaeOHO€) 00:xa10BaHNe 3asiBUTE €M PellleHNid 1 1eCTBUIH
(0e3neiicTBUSI) YHOJTHOMOYEHHOTO OPraHa, J0JKHOCTHOI0 JIMIA
YIIOJJTHOMOYEHHOI0 OPraHa Jin0o npeacraBure/isi YNoJHOMOYEHHOT0 OPpraHa

6.1. Ilpeamet nocyneOHOro (BHECY1e0OHOT0) 00:Ka10BaHus 3asiBUTEIeM pPelleHn i
U AelicTBHil (0e3eiicTBUS) NPeICTABUTEISI Y IOJTHOMOYEHHOI0 OPraHa

6.1.1. 3asBuTEnH> BOpaBE OOPATHTHCS C KAIOOOW HA PpEUICHUS, ICUCTBUS
(Oe3nelicTBUE) MpeACTaBUTENS YTIOTHOMOUYEHHOTO OpPraHa B ClIydasx:

a) HAPYIICHHUS] CPOKa pPETHCTpaluu 3asBicHus (0oOpaieHus) 3asBUTENS O
MpEeAOCTaBICHUHA MYHUIIUTIATLHON YCIIyTH;

0) HapyIIeHUsT yCTAHOBJICHHOTO CpOKa TMPEIOCTABICHHUSI MYHUIIATIATLHON
YCIIYTH;

B) TpeOOBaHUs Yy 3asiBUTENS JOKYMEHTOB, WMH(MOpPMAIMU WU COBEPUICHUS
JNEWCTBUM, KOTOpbIE HE MPEAYCMOTPEHbl HOPMATUBHBIMA IIPABOBBIMH aKTaMU
Poccuiickon denepanuu i NpeI0CTaBICHNAS MyHULIUNIAIIBHON YCIIYTH;

') OTKa3a B NpHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
JUISL IOJTYYEHUSI MyHULMITAJIbHOW YCIIYTH;

1) OTKa3a B TMPEJOCTABICHUM MYHUIMNAIBHOM  yclyru/cepBuca Ipu
OTCYTCTBUH MPETYCMOTPEHHBIX JIJIs1 STOTO OCHOBAHUI;

) 3aTpeOoBaHMs IUIATHl 32 TMPEJOCTABICHUE MYHUIIMITAIIBHOW YCIyTH, HE
MPEyCMOTPEHHOM 3aKOHOIaTeNbCTBOM Poccuiickon denepanuu;

) OTKa3a B UCIPABIECHUU ONEYATOK U OMMOOK B BbIAAHHBIX JOKYMEHTAaX WUIIU
HapyIIeHUs! YCTAHOBJIEHHOTO CPOKA TAaKUX MCIIPABJICHUM;

3) HApYUIEHUsS CPOKa WM MOpsAJIKAa BbIIAYM JIOKYMEHTOB IO pe3yJbTaram
MpEAOCTaBICHUS MYHUITUTIAIbHON YCITYTH;

M) MPUOCTAHOBJICHUS] ~ MPENOCTABJICHUS  MYHUIMIAIBHOW  YCIYTH  IpHU
OTCYTCTBUHU HA TO 3aKOHHBIX OCHOBaHUM;

K) UCTpeOOBaHUSI TOKYMEHTOB WM UHGOpMAIUK Y 3asBUTENS, OTCYTCTBUE WU
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU NEPBOHAYAIBLHOM OTKaze (3a
UCKJIFOYEHHEM CIIy4aeB, IPSAMO IPEAYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoi
deneparun).

6.2. O0mue TpeOOBAHUSA K MOPSAKY MOJAYHU U PACCMOTPEHHUSA KAJTO0bI

6.2.1. XKamob6a MoxeT OBbITh O1aHA 3asIBUTEIIEM:

a) B MUCbMEHHOU (opMe Ha OyMa)KHOM HOCHUTEJIE MO MOYTE WK MPH JIMYHOM
oOpaileHnu B YTIOJTHOMOYCHHBIA OpraH;

0) B DJIEKTPOHHON (POopMe MO 3JIEKTPOHHOM ToUTe WIM 4epe3 OdUIHaIbHbIN
CalT YIIOJJTHOMOYEHHOI'0 OpraHa.

6.2.2. Kanmoba wna pgeiictBus (Oe3neiicTBHE), pELICHUS MPEICTaBUTEIs
YNOITHOMOYEHHOTO OpraHa paccMaTpUBAETCsl PYKOBOJIUTENIEM Y OJHOMOYEHHOIO
oprasa.

6.2.3. XKanoba noynkHa conepkarh:
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a) HANMEHOBaHUE  YTOJHOMOYEHHOTO OpraHa, OTHEICHHWsS WJIH JIUIIA,
NENUCTBUS/PEIIEHUs] KOTOPBIX 00KaTyI0TCS;

0) ¢pamMunuro, UMsi, OTYECTBO (IIPU HAIMYUM) U aJipec (KOHTAKTHBIA TenedoH,
aZipec SJEKTPOHHOW MOYTHI MPU HAIMUMUM) 3asBUTENs - (PU3UYECKOro Juua, A
IOPUIUYECKOTO JINIIA — HAMMEHOBAHUE U CBEJICHUSI O €r0 MECTOHAXO0K/ICHUU;

B) CBeICHUS 00 00KaTyeMbIX pelIeHUsX, AeHCTBUSAX (0e31eHCTBHMN);

') 1OBOJbI, TOATBEPXKIAIOIIMNE HECOTJIacue C pEeUICHUSIMU, JIeUCTBUSMU
(6e3nericTBuEM).

6.2.4. 3asBUTENH BOPABE MPUJIOKUTH K KAIOOE JOKYMEHTHI (MJIM MX KOIWH),
MOATBEP>KIAIOIINE JOBOIBI KaJTOObI.

6.2.5. Cpok paccMOTpeHHsI Kal0Obl COCTABIISCT:

a) 15 (maTHaAmaTh) pabovunx JHEN CO THSA PETUCTPALUN KATOObI,

0) 5 (marp) pabouymx gHEH mpu 00KaJOBAaHWUHM OTKAa3a B MPHUEME JOKYMEHTOB
WJIM OTKa3e/3aTATUBAHUM CPOKOB UCIIPABIICHMS OMMOOK (MPpU OnevyaTkax v OrMoKax),
€CJIM UHOE HE YCTAaHOBJIEHO HOPMATUBHBIMU MTPABOBBIMHU aKTAMHU.

6.2.6. [1o pe3ynpTraraM paccCMOTpPEHHUS KajJ00bl MPUHUMAETCS pEUICHUE:

a) O TIOJTHOM WJIM YaCTUYHOM YJIOBJIETBOPEHHUU KaNI0O0bI (C OTMEHOU penieHus,
YCTpAaHEHHEM  OLIMOKM, BO3BPATOM  HEOOOCHOBAHHO  B3BICKAHHBIX  CYMM,
UCITpaBJICHUEM HapyUICHUS);

0) 00 0TKa3e B yJIOBJIETBOPEHUH KaJIOOBbI.

6.2.7. 3agBUTENIO0 HE MO3JHEE CIEAYIOLIEro IHS IOCJE IMPUHATHS PEUICHUS
HAMpaBJISIETCS MUCBMEHHBIM (IO KEJIAaHWI0 — B JJIEKTPOHHOW  (opme)
MOTHUBUPOBAHHBIM OTBET C PA3bACHCHHSIMU W YKa3aHWEM TIOpSIKA MalbHEUITNX
NEeUcTBUI 3asiBUTEIS.

6.2.8. B ciiydae ynoBieTBopeHHUs kamoObl IPEICTABUTENb Y TOJTHOMOYEHHOTO
opraHa HE3aMEIJUTEIbHO YCTPAHSET BBISIBICHHBIC HApyIICHUS, WHPOPMHUPYET 00
ATOM 3asiBUTENIA, & TAKXKE O TalIbHEHUIINX €ro IeUCTBUIX MPU HEOOXOAUMOCTH.

6.2.9.B ciyyae oTkaza B YJOBJIETBOPEHHUU KaloObl MPEICTABUTEIH
YOMHOMOYEHHOTO oOpraHa cooOmaer 3asBUTENI0 MOTHBUPOBAHHYI MNPUYUHY
0TKa3a, a TAK’K€ BO3MOKHBIN MOPSAIOK pa3pellieHns CIIOPHOM CUTYalUu.

6.2.10. Ecnu B XxoJe paccMOTpeHHs] KajoObl BBISBICHBI  MPU3HAKHU
aJIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WIH MPECTYIUICHUS, MaTEPHAIIbl MEPEatoTCs
B COOTBETCTBYIOIINE KOHTPOJIbHO-HA30PHBIE OPTaHBI.

6.3. UnpopmupoBanue 3assBUTEJIS O MOPSIAKE MOJAYHM U PACCMOTPEHUS KAJI00bI

6.3.1. Uadopmanmss o mopsiike aocyAacOHOro (BHECyaeOHOTO) 00KalloBaHMS
pasMemaeTcss Ha O(UIMATBHBIX pecypcax YTOJHOMOYEHHOTO OpraHa, a TaKxKe
MOJKET OBITh MpeJ0CcTaBIeHa 3asIBUTEIIO YCTHO UJIM MUCHMEHHO T10 3aIpocy.

Benymuii cnenmanuct agMAHUCTPpaLUU

3anopoKCKOro CEIBCKOrO MOCEICHUS

TeMpPIOKCKOr0 MyHHMIIMIIAJILHOTO palioHa

Kpacnonapckoro kpas O.I1. Makaposa
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[Ipunoxenue 1

K TurnoBoMy AJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOU YCIIYTH

I10 TIOUCKY 3aXOPOHEHHUs U NIPEJOCTABIICHHUS

uHopManu 0 HEM
HAYAJIO ®OPMbI

(aopecam 3aaenenus: donxchocms, DHO)

Damunus, ums, omuecmseo (npu nHaruuuu) 3aagumens,
noanocmvio (6e3 cokpaujenuil)

(610 DOKyMeHmA, YOOCmOogepsoue20 TUIHOCHb
3asnsumens)

cepus (TIpHU HATTUIHH):

HOMeEp:

KEM BBIJAaH:

KOJI TIOZpa3aeiieHus (Tpu
HaJTUIHH):

JaTa BblJa4u:

HOMep TenedoHa:

OJICKTpOHHAA Imo4Ta:

CHUJIC (pn HaTHM9HH):

3ASIBJIEHUE
0 NMpeI0CTABJIEHNH MYHUIINNIAJILHOM YCIyTH

Jara Per. Ne

[Ipomry mpenoctaBuTh MyHHIIMNAIBHYIO YCayry «llomck 3aXxOpoHEHMs M IpEenoCTaBIICHHE
uHpopManuu 0 HEM» U BBIIATh BBHIMHCKY, COAEPIKAIIYIO OOLIEAOCTYIHbIE CBEICHUS O HAHJAEHHOM
MeCTE 3aXOPOHEHHUS.

Bup 3anpoca:

(anekmponnbiil / pyuHoil)
Pervon g nmoucka:

(HauMmeHoBaHUe PecUOHA)

Hacen€HHbIit MyHKT JUIS IOUCKA (MpU HATUYUL):

HaumeHoBaHue HacelEHHOTO MyHKTa

| B W N
N RIS
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Caeenus 0 3aXOpOHEHHOM
damunusa

Nms

OTyecTBO (MPY HATTUIHH)

Hara poxnenus

Hata cmeptu (MIpy HATHMYNHN )

Jara: IMoxmucs: / /
(pacwughposxa)

PGSOJ'IIOHI/IH YIIOJTHOMOYCHHOTI'O JOJKHOCTHOTO JIMIIAa [HauMenoeaHue YNOJIHOMOYEHHO20 opeaua]:

Jara: [Toanucek: / /

KOHEIL] ®OPMbI

Benymmui cnenuanuct agMUHUCTPALIUA

3anop0KCKOTO CENbCKOTO MOCEIEHUS

TeMpIOKCKOro MyHHIIMIIAJILHOTO palioHa

Kpacnonapckoro kpas O.I1. Makaposa
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[Tpunoxxenue 2
K TurnoBoMy AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHUIIUTIATLHOM YCIYTH
0 MOUCKY 3aXOPOHEHHUSI U MPEJOCTABICHUS
uHopManu 0 HEM
HAYAJIO ®OPMbI

PEHIEHUE
00 oTKka3e B IPeJ0CTABJICHUH MYHHIIUNIAJIBHOM YCJIYyTH

(Ppamunus, ums, omuecmso (npu naruduu) 3aseumens)
10 paHee noganHomy Bamu 3asaBiennro Ne

(Homep 3asa6neHus/obpawenus)
B [ICJIIX MMOJTYyUYCHUSA MYHHHI/IHaHLHOﬁ yciayru:

(HaumeHoBaHUE MYHUYUNATLHOU YCTTY2U)
OTKa3aHo 110 CJICAYIOIIEMY OCHOBAHHIO!

(ocHosanue 015 omkasa)

Pa3bsicHeHHe IPUYUHBI:

JlonomHUTENbHO HHPOPMUPYEM:

(Oononnumenvhvle c6edeHUs, NPU HEOOXOOUMOCMUL)

00JIXCHOCD noonucs DUO

(Oama)

KOHEILL ®OPMbI

Benymuii cnenuanuct aiMUHUACTPALUU

3aropoKCKOro CEIbCKOT0 MOCEIEHUS

TeMpIOKCKOro MyHULMITAJILHOTO paiioHa

Kpacnomapckoro xpas O.I1. Makaposa
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[Tpunoxenue 3

K TunoBoMy AJIMUHUCTPATUBHOMY pPETIaMEHTY
NPEI0CTABIICHUSI MyHULIUTIATBHON YCITyTH

TI0 MTOMCKY 3aXOPOHEHUS U MPEAOCTABICHHUS
uHopManu 0 HEM

HAYAJIO ®OPMBI
PEHIEHUE
00 oTka3e B IpueMe JOKYMEHTOB, He00X0AUMBIX /IJISl IPe10CTABJEHNS MYHHIIUNIAJIbHOMI
YCJIyTH

(Ppamunus, ums, omuecmso (npu naruduu) 3aseumens)
10 paHee noganHomy Bamu 3asaBiennro Ne

(Homep 3asa6neHus/obpawenus)
B LIEJISIX TIOJy4YE€HHUs] MYHULIMIIAIBHOU YCIIYTH:

(HaumeHoBaHUE MYHUYUNATLHOU YCTY2U)
OTKa3aHo 110 CJICAYIOIIEMY OCHOBAHHIO!

(ocHosanue 015 omKasa)

Pa3bsicHeHHe IPUYUHBI:

JlonomHUTEIHHO HHPOPMUPYEM:

(Oononnumenvhvle c6edeHls, NPU HEOOXOOUMOCMU)

00JI2ICHOCID noonucw QU0

(0ama)

KOHEL] ®OPMbI
Benyuuii cieruaiuct aqMUHUCTPAITUU
3anmopoXXCKOTO CEJIHCKOTO MOCEICHUS

TeMpIOKCKOro MyHULMITAJILHOTO paiioHa
Kpacnonapckoro kpas O.I1. Makaposa
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[Tpunoxenue 4

K TunoBoMy AJIMHUHUCTPATUBHOMY PETJaMEHTY
MPEIOCTABICHUS MYHUIIUTIATLHON YCITYTH

0 MOUCKY 3aXOPOHEHHUSI U MPEAOCTABICHUS

uHopMalu 0 HEM
HAYAJIO ®OPMbI

Brinucka U3 peecTpa MecT 3aXOPOHEHHH

(0ama evi0auu OOKymMeHma)

d.1.0. 3aaBurens

Ne 3asaBiieHUdA

CaeeHusi 0 3aXOPOHEHHOM H MeCTaX 3aXOPOHEeHHU

Ne JlaHHbIE 0 3aXOPOHEHHOM JanHbie 0 MecTe 3aXOPOHEeHMS MecTo 3aXOpOHEHUA HA KapTe
2
Q0NIICHOCMb noonuce QHO
KOHELl ®OPMbI

Benymmii cienyiaiuct aMUHUCTpaLUU
3aMmopoKCKOro CENbCKOTO MOCEJICHUS
Temprokckoro MyHuIMmnanisHoro paiionaKpacnonapckoro kpas O.I1. MaxkapoBa
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